LUTHERAN
Church & School

yALT

2026-2027
Parent & Student

Handbook

REVISION DATE: AUGUST 1, 2026

Suzanne Dunkin Angie Singer
Principal Preschool Director
principal@zionnewpal.org asinger@zionnewpal.org
317-861-4210 317-861-4210

Jason Taylor Brady Gurganious
Senior Pastor Associate Pastor
jfaylor@zionnewpal.org bgurganious@zionnewpal.org

317-861-5544 317-861-5544

Zion Lutheran School | Parent & Teacher Handbook - Page 1


mailto:principal@zionnewpal.org
mailto:asinger@zionnewpal.org

WELCOME

Welcome to Zion Lutheran School! We are truly blessed that we are able to provide
an outstanding educational experience and share God's Word each year as a
Lutheran school. We have been given the honor and joy to teach His children, lead
His families, and share His word. We believe that God has called us to serve Him
through teaching.

Please read through this Parent & Student Handbook thoroughly with your
student(s) as it contains important information to help lead to a successful school
year. We will be glad to answer any questions you may have. Blessings to you as we
share in this journey together!

MISSION & VISION

Mission

To teach the message of salvation in Jesus Christ to children in our community,
within an environment of high academic standards, equipping them to serve
Church and Society.

Vision

Our vision is to provide a quality, Christian education that provides a strong
academic foundation to prepare all students for the demands of living as a
Christian in today's secular world. Our vision is that our students will become
responsible, Christ-centered citizens who make good decisions and witness their
faith to others.

We strive to achieve our vision by creating successful partnerships with the
following groups:

e Faculty
o Our professional educators will be well prepared to teach students and
have a great understanding of Christian doctrine and practice. The
Board of Christian Education and administrative staff share in the
responsibility to ensure that adequate staff development is provided to
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keep teachers professionally prepared to offer 21°*Century education in a
digital age.
e Parents

o Developing trust and collaboration among parents, teachers, and the
school family plays a vital role in the education of students. Teachers
show Christ's love by accepting the various learning needs of students
and appreciating that not all students will have the same talents, skills,
or aptitudes. Being flexible and adapting to meet the individual needs
of students is critical to the academic success and spiritual
development of all students. Parents will also be cooperative and
supportive of the efforts of our faculty and staff and handle all situations
with Christ-like love.

e Community

o All stakeholders within the Zion Lutheran School Community (parents,
students, faculty, and congregation) must display a positive attitude
toward our school ministry. Concerns and opportunities for
improvement should be addressed in productive ways through the
proper channels. We rely on His Word as our guide. We look specifically
to Matthew 18:15-20 for guidance. All members of the school
community play the role of “advocate for the school” and should share
our common mission, core values, purpose, and vision. School
community members are responsible for sharing the strengths and
positive components of school ministry to the people of our school, our
church, and our community.

FOREWORD

Zion Lutheran School believes in educating the whole child - spiritually,
academically, physically, emotionally, and socially. Education should first help
students to understand who they are as unique and divinely created children of
God. This understanding gives rise to a need in students to fully develop their gifts
and talents with which they have been blessed by our God. Teachers and others -
parents, administrators, Board members and staff — aid this development by
working to provide an affirming, disciplined, Christ-centered environment. Faith
and learning are integrated in every aspect of Zion Lutheran School thus preparing
students for servant leadership in our society.

Zion Lutheran School is a member of The Lutheran Church—Missouri Synod (LCMS).
The LCMS is a mission-oriented and Bible-based denomination that confesses the
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historic, orthodox Christian faith in the Triune God, Father, Son, and Holy Spirit, a
faith built on “the foundation of the apostles and prophets, Christ Jesus himself
being the cornerstone” (Eph. 2:20). With the universal Christian Church, The
Lutheran Church—Missouri Synod teaches and responds to the love of the Triune
God, who created all that exists; became man to suffer, die, and rise again for the
world’'s redemption; and brings people to faith and new life through His Word and
Sacraments. The three persons of the Trinity — Father, Son, and Holy Spirit — are
coequal and coeternal, one God.

LCMS congregations and schools voluntarily choose to belong to the Synod and,
although diverse in many ways, all hold to a shared confession of Jesus Christ as
taught in Holy Scripture. We believe without reservation that the Scriptures of the
Old and the New Testament are the written Word of God and the only rule and
norm of faith and of practice. In addition, the Synod accepts without reservation the
writings contained in the Book of Concord: The Confessions of the Evangelical
Lutheran Church. Believing in the authority of Holy Scripture and that the Lutheran
Confessions are a correct interpretation and presentation of biblical doctrine, our
congregations agree to conform all their teaching and practice to the Scriptures
and the Confessions.

The LCMS “is not an ecclesiastical government, exercising legislative or coercive
powers” (LCMS Constitution, Article VII) concerning its member congregations,
schools, and ministers. However, the voluntary association as a member includes an
agreement to respect and honor and uphold (Bylaw 1.7.2,1.8.1) decisions
(resolutions) made by the LCMS in its national conventions regarding the
understanding of the teachings of Scripture and the Lutheran Confessions and
practices that are consistent with such teaching. The LCMS in convention is the
“principle legislative assembly” of the LCMS (Bylaw 3.1.1) and its resolutions and
statements are the position of the LCMS in matters of doctrine and life. The
Constitution and Bylaws of the LCMS provide specific guidance for the
implementation and supervision of the teaching and practice of its members
(congregations, schools, and rostered church workers).

Congregations of the LCMS, while upholding teachings and practices that are
consistent with Scripture and the Lutheran Confessions and while honoring
convention resolutions, are self- governed and establish policies based on local
circumstance and expediency. An LCMS congregation or school ministry operates
according to its own constitution and bylaws — which are required by the LCMS
Bylaws to be reviewed by the District through which the congregation/school holds
membership in the LCMS - and therein establishes an orderly way of making
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decisions and determines which individuals or entities in the congregation (e.g., the
pastor, church council, board of elders) will have authority to act on behalf of the
congregation/school in specific circumstances. The Constitution and bylaws of Zion
Lutheran School govern our decision-making and policies. A copy is available upon
request.

Statement of Beliefs

We believe that God

is the Triune God - the Father, the Son, and the Holy Spirit (Matthew 28:19-20).
is the Creator of the world who continues to preserve us and His creation
(Gen. 1).

is the Savior who loves us and, despite our sinful nature, died for us, rising
again to prepare a place in heaven for all (John 3:16).

is the Holy Spirit who sanctifies us and keeps us in the faith (I Corinthians 12:3,
Il Thessalonians 2:13, | Peter 1:1-2).

makes and keeps His promises (Psalm 145:13).

reveals Himself to us through His Word and Sacraments (Il Thessalonians 2:14).

We believe that the Church

is commissioned by God to provide opportunities for all people to grow in
their Christian faith through worship and service (Matthew 28:19-20).

is a community of believers called to reach out to others and share the love of
Christ (Acts 1:8).

responds to God's love by providing Christian education opportunities for
people of all ages.

We believe that the Christian School

is a partnership of parents, teachers, and the Church sharing in the Christian
education of the whole child.

integrates all instructions with the inspired Word of God, the Bible (Psalm
119:105).

provides an environment where children can share and practice their faith.

is an excellent and effective way to support the education of young people in
the faith.

in conjunction with Christian parenting, provides a solid foundation for
children to develop into servant leaders for the Church, the community, and
the world.

We believe that children
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are a gift from God and are uniquely gifted by God (Psalm 127:3, Romans 12:6).
need training in living the Christian life (Proverbs 22:6).

learn at different rates and in a variety of ways (I Corinthians 12:12).

learn best when they are in a safe and intellectually stimulating environment
(I Thessalonians 5:11).

We believe that parents

are the first teachers of the child (Deuteronomy 6:6-9).
have the responsibility to train the child in Christian living, service, and
worship (Proverbs 22:6).

We believe that teachers

are called by God to the ministry of the Lutheran church and school
(Ephesians 4:11-13).

are to be instruments of God in reflecting His love and care to the students,
families, and others in their personal and professional lives (I Corinthians
1:1-2).

are mentors and coaches who facilitate learning so that it becomes a life-long
skill.

As Lutheran Christians, we believe that

God is the Creator of all people and the source of all of their gifts.

Education must include spiritual teachings and training. Individuals will
recognize their lives and gifts to the glory of God.

Zion Lutheran School is an avenue for gaining disciples for Jesus Christ and
nurturing those who are His.

School exists primarily to extend the Great Commission of our Lord Jesus
Christ and work through the ministries of Zion Lutheran Church to extend
and build up the Kingdom of God.

The school’s purpose is fulfilled through the teaching of God's Word, resulting
in the correction by the use of God’s Law and, most importantly, the
proclamation of Jesus Christ as our Savior and Lord.

Zion Lutheran School is a place in which all subjects are taught from a
Christian perspective and where teachers and instruction reflect the Spirit of
Christ.

Our school is to be an extension of the training established within the
Christian home.

a Zion Lutheran education promotes the growth of faith through the
blessings of the Holy Spirit.
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e Zion Lutheran Church operates our school to provide students instruction in
all subjects in accordance with the tenets of biblical faith and principles
within the LCMS and in compliance with the guidelines provided by the
Indiana Department of Education and the National Lutheran School
Accreditation Commission.

We believe that in relationships

e God wonderfully and purposefully creates each person as male or female.
These two distinct, complementary genders together reflect the image and
nature of God (Gen. 1:26-27).

e (God intends sexual intimacy to occur only between a man and a woman who
are married to each other (1 Cor. 6:18; 7:2-5; Heb. 13:4). We believe that God has
commanded that no intimate sexual activity be engaged in outside of a
marriage between a man and a woman.

e any form of sexual immorality (including adultery, fornication, homosexual
behavior, bisexual conduct, bestiality, incest, and use of pornography) is sinful
and offensive to God (Matt. 15:18-20; 1 Cor. 6:9-10).

e in order to preserve the function and integrity of Zion as the local Body of
Christ, and to provide a biblical role model Zion Lutheran Church and School
members and the community, it is imperative that all students attending and
employees of Zion Lutheran Church and School in any capacity agree to
respect and act according to this statement concerning relationships (Matt
5:16; Phil 2:14-16; 1 Thess 5:22).

e God offers redemption and restoration to all who confess and forsake their
sin, seeking His mercy and forgiveness through Jesus Christ (Acts 3:19-21; Rom
10:9-10; 1 Cor 6:9-11).

e every person must be afforded compassion, love, kindness, respect, and
dignity (Mark 12:28-31; Luke 6:31). Hateful and harassing behavior or attitudes
directed toward any individual are to be repudiated and are not in accord
with Scripture nor the behavior expectations of the Zion Lutheran School
community.

STUDENT OUTCOMES

Our school ministry intentionally equips students in spirituality, academia, and
character. Below are the outcomes for students upon 8th grade graduation:

Spiritual
Zion will prepare students to
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know the Bible and the importance and relevance of its teachings.
possess a solid foundation of faith.
actively seek the will of God.
consistently demonstrate positive Christian behavior.
understand they are forgiven children of God through the death and
resurrection of Jesus Christ.
e gain a desire to participate in worship services, youth events, and other
aspects of church life.
be effective Christian witnesses.
e be equipped with confidence to put faith into action.

Academic
Zion will prepare students to
e be academically responsible.

e possess good organizational and study skKills.
e be well-prepared for high school.
e demonstrate problem-solving skills.
e be confident and effective commmunicators.
e be proficient in current applications of technology.
e utilize skills obtained through a diverse academic experience.
e possess the knowledge to function well in the 21st century world.
e Dbe life-long learners.
Character

Zion will prepare students to
e respect others.
recognize their strengths and weaknesses.
see the value of being a positive role model.
confidently make good choices even though they are not popular.
possess the skills to choose friends wisely.
demonstrate high integrity.
live healthy lifestyles.
live a balanced life.
use good judgment and common sense.
value service to others.
be compassionate toward all people.
develop a positive attitude toward teachers, school, and learning.
build a sense of trust, autonomy, and initiative in the children.
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School Responsibility.

The School Ministry of Zion Lutheran offers up-to-date learning and teaching
mMaterials. Students receive support, encouragement, and instruction to prepare
them to live a servant life. The educational program offers a balanced and
comprehensive curriculum. The program supports a nurturing and supportive
learning environment, which aids students in developing positive self-esteem and
self-worth. Zion Lutheran strives to bring parents and children closer together
through Christian activities.

Parental Responsibility:

The home is and always will be primarily responsible for the Christian training of a
child. While Zion Lutheran shares the responsibility for Christian upbringing,
student enrollment does not diminish parental obligation. The family is encouraged
to maintain a Christian lifestyle, which includes regular church and Bible class
attendance and devotional prayer life. If the home and the school are both
Christ-centered, the child is receiving the best education possible. Therefore, it is
important that the school and the home work together.

ORGANIZATION & ADMINISTRATION

Administration

Zion Lutheran School is maintained by Zion Lutheran Church. In order to achieve
greater efficiency and ease of administration, the congregation’s representation, the
Church Council, has established the following administrator(s):

Board of Christian Education: This Board is composed of at least six lay memlbers
of Zion Lutheran Church, including the elected chairman, with the Principal serving
as an ex-officio member. The Board of Christian Education establishes school
policies and guidelines.

Principal and Assistant Principal: The principals are responsible for the
administration of board-established school policies. The principals present a
monthly report to the Board of Christian Education. As administrators of the school,
the principals will oversee the procedures and daily running of Zion Lutheran
School.

Zion Lutheran School | Parent & Teacher Handbook - Page 9



Pastors: The Pastors of Zion Lutheran Church are called as the spiritual leaders of
the church and school. They are active participants in the daily life of Zion Lutheran
School. They provide spiritual guidance and leadership to the principal, faculty, and
staff of Zion Lutheran Church and School.

Accreditation

The National Lutheran School Accreditation (NLSA) accredits Zion Lutheran School.
NLSA has established rigorous national standards that demonstrate school quality
and continuous improvement. An accredited school must confirm that they
conform to required standards by completing an exhaustive self-study. Even after a
school has been accredited, school leaders must organize and implement a school
improvement process for ongoing improvement. The evidence-based procedure
involves a comprehensive self-study followed by an onsite visit for the
recommendation of accreditation. The state of Indiana recognizes NLSA as a
partner in accreditation.

ENROLLMENT & ADMISSIONS

Enroliment Policy & Procedures

e |tisthe objective of Zion Lutheran School to provide a full-time Christian
education. Candidates for admission to Zion Lutheran School must
acknowledge that Zion is a ministry of the LCMS. We teach the doctrine and
practices in accordance with the LCMS.

e Zion Lutheran School, a non-profit 501(c)(3) elementary school, accepts
students both within Zion's church congregation as well as those who are not.

e Zion accepts students of any race, color, nationality, disability, or ethnic origin
with all rights, privileges, programs, and activities generally accorded or made
available to students of the school. We do not discriminate on the basis of
race, color, nationality, disability, or ethnic origin in the administration of
educational policies, athletic and other school-administered programs.

e Parents must apply for each student each year for admission.

Admission to Zion Lutheran is reliant on the availability of the appropriate
educational program that fits the needs of the student. Zion Lutheran does
not have specialized facilities to cater to students with significant learning
differences. We will assess students on a case-by-case basis to find the
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appropriate learning environment geared for success. We reserve the right to
deny admission to students that we cannot properly service in our
educational setting.

e Zion Lutheran School reserves the right to evaluate students to determine
their grade-level readiness.

Enroliment Requirements for Returning Students

e Parents must submit a copy of each child’s birth certificate, current
Immunization Records, complete online application, Financial Agreement
online form, Home Language Survey for incoming Kindergarten students,
Payment Options form, Background check, and t-shirt form.

Enrollment Requirements for New Students

e Parents must submit a copy of each child’s birth certificate, current
Immunization Records, complete online application, Financial Agreement
online form, Home Language Survey, Payment Options form, Background
check, and t-shirt form.

e For new students enrolling in grades K-8, parents must complete an
application for enrollment, present the last report card, previous testing
results and all other standardized test records, and other educational
records/testing from the school previously attended. Enrollment is not
considered final until the child’s school records are received and reviewed by
the school.

e Behavior, conduct, and attendance records from previous schools are
required prior to admission.

e If a student has been expelled from a previous school, he/she will not be
eligible for admission for the current school year or until the required days out
of school have been met.

All new students will be assessed prior to admission.
All new families enrolling students in grades K-8 will meet with the Principal
for an interview prior to admission.

e Zion Lutheran reserves the right to admit students on probation or
conditional status. All new students enrolled will be on a probationary period
for the first semester. Anytime during the nine weeks, the teacher, principal,
and parents/guardians will go over academic performance and behavioral
expectations determined by the school administration. Students who do not
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meet these requirements will be asked to seek educational arrangements
other than Zion Lutheran School.

The Admissions Committee reserves the right to make the final decisions
regarding enrollment.

Families are required to meet with the Admissions Committee prior to final
enrollment.

Age Requirements for Enroliment

Preschoolers for the 3's class must be age 3 on or before August 1st.
Preschoolers for the 4's class must be age 4 on or before August 1st.

All Kindergarten children must be age 5 on or before August 1st.

All children entering 1st grade must be age 6 on or before August 1st.

Zion will not offer a waiver concerning set state dates as provided by the State
of Indiana Department of Education.

Admissions Priority

It is the objective of Zion Lutheran School to provide full-time Christian education to
as many children as possible. However, limitations of facilities and student needs
dictate that a system of priorities is necessary. Students will be generally accepted
in the following order:

NN

Children in membership of Zion Lutheran Church.

Children already enrolled from the previous year and their siblings.
Children of community congregations that do not have a school.
Children of the community.

Early Registration Process

Returning Student registration begins in January.

New Student registration begins in February.

The early Registration period concludes mid February.

If enrollment exceeds a class size, a waiting list will be established.

After the priority enrollment period, all future enrollments will be accepted on
a first-come, first-served basis.
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ACADEMICS

Curriculum

Recommendations from the General Course of Study for Lutheran Elementary
Schools and the Indiana Department of Education College and Career Ready
Standards form the foundation for the curriculum at Zion Lutheran School. These
guides set the standards of preparation for graduates of Zion. Students are well
prepared for secondary education at Lutheran High School of Indianapolis or public
high school instruction in Hancock, Marion, and Shelby counties.

Two components of the overall curriculum are recognized at Zion Lutheran School:
those courses of study that are intellectual in nature, and those subjects that appeal
to the senses of emotion, beauty, and maturity. Each and every subject, academic or
aesthetic, is taught from a traditional Bible-based point-of-view. Upon the
foundation of God's Word, young Christians are best prepared for meaningful
citizenship at home, in church, and for their future pursuits and endeavors.

The faculty and principal review and choose the curriculum for Zion Lutheran
School. All students of Zion Lutheran School will follow the chosen curriculum for
their grade level. The content of the curricular studies at Zion Lutheran School
includes but is not limited to:

Religion and Memory Work

Character Building

Language Arts - English, Phonics, Reading, Spelling, Writing, Handwriting
Mathematics

Social Studies

Fine Arts - Art, Music, Band, Handbells, Choir, Recorder

Science

Physical Education

Grade-level packets are available for an in-depth look at specifics taught in
each grade.

e Chapel: All students of Zion Lutheran School will attend weekly chapel. The
pastors, principal, faculty member, or a person designated by the principal
leads the worship service. An offering is collected each week in support of the
mission project chosen by Zion Lutheran Church and School. Parents are
invited and encouraged to attend each week for Chapel.
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e Confirmation: A two-year period of special instruction on the fundamentals of
Christian Doctrine is presented to all students of Zion Lutheran School in the
seventh and eighth grades. It is intended as a preparation for confirmation
into church membership and is under the direction of the pastors of Zion
Lutheran Church. The Confirmation Class meets twice weekly during the
school year. All students of Zion Lutheran School in the seventh and eighth
grades are required to take part in this course, but are not required to
become members of Zion Lutheran Church. Students who are members of
Zion Lutheran Church will be confirmed at the Rite of Confirmation during
their 8th grade year.

Instruction

Students will learn through various teaching styles of each individual teacher.
Teachers will communicate with parents on a regular basis. Each teacher, allowing
students to have a variety of learning styles, will present varied instruction styles.

Resource Services

Some students require special services to reach their full academic potential. Zion
provides a Resource Development Coordinator and Instructional Assistants. While
our resource teacher time is limited, trained volunteers may assist students in
allowing for more opportunities. Various models are used, most often incorporating
an inclusion model of instruction. Zion will offer push-in or pull-out instruction for
students when deemed necessary. Zion works with New Palestine Community
School Corporation to provide additional assistance to students. Individual Service
Plans (ISP) and Section 504 Plans are initiated when necessary for the student’s
growth and learning.

Homework

Students are required to prepare their work neatly, accurately, completely, and on
time. It is requested that parents check in with their children on a daily basis about
what assignments are to be completed, what they involve, and when they are due.
Though students are given opportunities during the day to complete many daily
assignments, special projects and homework will be a natural part of school life.
Classwork assigned during the school day that was not able to be completed by the
students during class time is considered homework. If your student is bringing
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home large amounts of homework on a daily basis, you may wish to discuss this
with the classroom teacher.

e leveled
o As children progress through the years, homework amounts will
increase. Homework provides practice, review, and preparation
opportunities for the students on a regular basis. Each classroom
teacher will provide guidelines for homework.
e Expectations
o Completing assignments completely, accurately, and on-time is a skKill
that student learners must achieve. Many learning areas are covered
through homework and project activities. Work must be completed
each day prior to the start of the school day. Each student is responsible
for his or her own work and the process of turning in the assigned work.
e Homework Help
o Students are encouraged to ask for assistance when homework is
difficult. The time allotted during class gives students an opportunity to
be prepared when completing the work at home or after class.
Students may also ask for help at home; however, having someone else
complete the school work does not allow for learning.
e |ate Work in Grades 5-8
Students are to return homework the following day at school to be counted
as being turned in on time. After that, late work will receive a 10% off for the
first day, 50% off for the second day, and the third day it will be a “0” in the
gradebook.

e Midterm Grades Closing
Midterm grades will be closed within a week of the midterm ending, and late
assignments will not be accepted after that. Work from the first half of the
quarter will not be accepted during the second half of the quarter.

Grading System

Evaluating the work of each student and providing feedback is an important
component of the learning process. Each classroom teacher will provide specific
guidelines for the level they are teaching. Primary grades will make use of
standard-based grading where progress on specific topics will be communicated
throughout the year to show student progress on key concepts. Letter grades will
also be used especially above the primary grades. The letter grading scale at Zion is
as follows:
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A 100 - 92
B 91-83
C 82 - 74
D 73 - 65
F 64 -0

Report Cards/Records

Students are evaluated on a regular basis. Student report cards are distributed at
the end of each quarter. Parent conferences will take place in the fall for all grades.
Parents are required to attend these conferences. Additional conferences may be
arranged for individual students when appropriate. Parents may access student
progress on the parent online information system. Records are kept for students
while enrolled at Zion.

Honor Roll/High Honor Roll

Students in grades 5-8 are awarded certificates for achieving Honor Roll or High
Honor Roll after each quarter.

Honor Roll: all A’'s & B's for the quarter

High Honor Roll: All A’s for the quarter

Testing

Standardized tests are given each year at Zion. The students in grades kindergarten
through eight will complete a battery of testing during the school year. Students in
upper-level courses will participate in appropriate state tests. Students in grades K-2
will complete NWEA testing and grades 3-8 complete Indiana iLearn testing. Grades
2 & 3will complete the IREAD testing. Other testing will be completed during the
school year that may include additional NWEA, DIBELS/Dyslexia Screener, Forefront
math screener, and other assessments.
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Music

Your child’s participation in designated school-sponsored events is an indication of
the strength of our partnership and your support of Zion Lutheran School. Events
typically include participation in musical performances in the evenings and during
services. Please mark those dates on your calendars as the children are expected to
participate when their group performs. Excuses from these events should be made
to the teacher or the person in charge of the event at least two weeks prior to the
event. Please note that non-participation in these events can impact student
grades.

Physical Education

Gym attendance is required for all students except by doctor’s or parental excuse.
There is a one-week limit on parental excuses, and they must be for health reasons
only. Students excused from gym classes are responsible for all concepts and
written work. Any prolonged injuries or medical excuse may require students to do
research on related physical education topics. Those students excused may be
given other responsibilities or reassigned to other programs at the discretion of the
teacher. No equipment is to be used unless permission is given and supervision is
available.

SCHOOL PROTOCOLS & PROCEDURES

Attendance

Attendance

Regular attendance is a vital factor in any student’s academic progress. The
responsibility for attendance rests with the parent. Absences must be called into
the office 317-861-4210 on the day of the absence by 8:45 a.m. It's acceptable for
parents to inform the child’s classroom teacher about the absence as well, but it is
still required that parents call into the attendance line. Notes from doctors will be
collected and included in the child’s records.

Absences

The State of Indiana recognizes the following as legal:
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Excused Absences from School.

e Personal lllness/Injury Verified by Parent/Guardian.
Medical or Dental Appointments with a note from Physician
Death or Serious lliness Involving Immediate Family Members
Court Ordered Appearance
Family Funeral
Military-Connected Families (deployment and return)

Exempt Absence:
e Educationally Related Non-Classroom Activity
e State Fair Participation
e Participating in Election

Unexcused Absence:
e Vacations
e Parades, Local Activities, Events non-school related
e Day of Rest

If your child must miss school for one of the listed reasons, the student will assume
responsibility for making up the class work he/she missed. The classroom teacher
will provide assignments that were missed on that day. The student will have one
day to make up the work for every day missed.

During the school year there are days with no classes. Families are encouraged to
use these times for vacations. Students planning to be gone for a vacation and/or a
planned absence must notify the office in writing at least a week in advance,
requiring consent from the classroom teacher and principal. Teachers may not be
able to give work ahead of time. Any extended absence from school may lead to
academic loss due to the absence. This loss is much greater with some students
than others, so vacation absences must be treated with attention to the needs of
the individual student. However, should extended vacations occur during the school
year, parents MUST assume full responsibility for the academic progress of their
children.

If possible, try to make appointments with doctors or dentists at times other than
school hours. However, if the child has a doctor's appointment or dentist
appointment, the child will be excused. Please remember, once a child misses a
lesson that has been taught, he/she will never understand the lesson as fully as if
he/she were in the classroom.
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Being present in school is the best way for students to learn and succeed.
According to the Indiana Department of Education, “A student is considered
chronically absent after missing 10 percent or more of school days. This includes
both excused and unexcused absences. Chronic absenteeism and habitual truancy
are important predictors of school performance, including high school
graduation."At Zion, parents will be required to meet with the principal to
determine a better plan for attendance upon the ten unexcused absences.
Students who are not in attendance for twenty consecutive days must be reported
to the State of Indiana, and those students will lose their School Choice Scholarship
for the year. Twenty or more total absences constitutes serious absenteeism that
may result in the student not being promoted to the next grade.

Tardiness

Tardiness can interfere with a child's progress in school. Tardiness also interferes
with classroom activities and instruction during the day. Children should arrive at
least TEN minutes before the start of the school day to prepare for the day's
planned events. Students need to be in the building by 8:20. Students who arrive
after 8:20 must be accompanied inside by their parents or guardians and signed in
at the office where they will receive a tardy slip to take to the classroom. Classes
begin at 8:25.

If a child is late, a parent or guardian MUST sign a Tardy Form at the office
before the child is permitted to go to their classroom. The child will then be given
a pass. Students arriving after 11:00 a.m. or who leave prior to 12:30 p.m. will be
marked V4% - day absent.

If a student acquires five tardies in a quarter, parents will be contacted by the
Principal. Note: Three or more tardies in any given semester negates perfect
attendance. Similarly, any two-hour absence during the school day will be counted
as a half day of school.

Leaving Early
A child who needs to leave at any point during the school day must be signed out
by a parent/guardian at the school office. If a student needs to leave early, please

notify the classroom teacher as well as the office.

Participation in Special Events
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Students are expected to participate in all school special events such as the Advent
Worship services, singing at worship, Fine Arts Festival, class trips, grade-level
programs, etc. These events are considered to be part of the regular school
program. Excuses from these events should be made to the teacher or the person
in charge of the event at least two weeks prior to the event.

Participation Eligibility

If a student participating in an extra-curricular activity fails to perform (attitudes,
grades, behavior) to his/her known potential, he/she is subject to probation and/or
suspension from that activity. The decision will be made in conjunction with the
parent, homeroom teacher, coach/athletic director, and principal. If a child is absent
from school for three or more hours on a practice or game day, he/she may not
participate in that afternoon’s or evening’s activity without permission from the
athletic director. Absences and detentions will be reported to the athletic director.

Chapel, Church, & Sunday School

Chapel

Chapel services are usually held Wednesday mornings in the church sanctuary at
9:45 am, although times may vary for special services. The purpose of this service is
to offer students an opportunity to worship and praise God as a school family. Each
class, along with the school choirs, will have an opportunity to lead a service.
Parents, relatives, and friends are invited and encouraged to attend. Chapel
offerings go toward various mission projects. Students are required to attend chapel
every week of the school year.

Church & Sunday School Attendance

Attendance at Church and Sunday School is vital to your child's total education at
Zion Lutheran School. In keeping with the program of Christian education and
training in the church, families are expected to attend worship services and Sunday
school for the majority of Saturdays/Sundays each month. Teachers keep a record of
student church attendance to help monitor and encourage regular church
attendance. Out of Christian love and concern, families with poor church
attendance will be contacted by teachers or by other members of the Zion staff.
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Communication & Involvement

Active cooperation and communication between parents, teachers, students, and
principal is necessary for the proper development of the child. Parents are invited
and encouraged to visit the school for conferences on matters pertaining to their
child's progress and welfare. Proper communication encourages positive
relationships and reduces misunderstandings. Parents seeking clarification on
classroom activities should contact the respective classroom teacher.

There are a number of methods to foster communication as well as involvement
opportunities including:

e Weekly Newsletter: A weekly school newsletter will be shared via email. This
newsletter will include important information, reminders, and upcoming
dates. Please review these newsletters carefully each week.

e Skyward: Skyward is our online student information system. Parents are
expected to use Skyward, an online parent-teacher communication tool, as a
way to stay informed about the academic progress of their children. Updated
grades will be posted on Skyward weekly. Parents are expected to be on
Skyward at least two times per week. Parents will be able to check grades and
find out necessary information. Parents are urged to communicate to the
teacher any incidents occurring in or out of school that may cause the child's
attention or learning attitude to be negatively affected.

e Remind: Remind is a texting application used to commmunicate with parents
and Zion Lutheran. Each classroom teacher will set up a Classroom Remind
Group. The school will set up a School Remind Group.

e Classroom Newsletters. Individual teachers will send out weekly classroom
newsletters. Teachers will communicate with families the format for these
newsletters as well as how they will be distributed.

e Parent-Teacher Conferences: Parent-Teacher Conferences are required for
all parents at the end of the first quarter. Schedules will be arranged for these
conferences. Other conferences may be scheduled as needed throughout the
year by either the parents or the teacher. Parents are asked to come to the
school and discuss with the student's teacher the progress the student is
making. The objectives of these conferences are to promote understanding in
the home/school relationship, strengthen the mutual interest of the parent
and teacher in the student’s welfare, give the parent information about the
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student's progress, assist the parent and teacher in finding ways to work
together for the good of the student. Middle School students will attend and
assist in leading the Parent-Teacher Conference. This conference procedure
provides an opportunity for the student, parents, and teacher to partner in
the learning and development of the student'’s progress and goals.

e Parent-Teacher League (PTL). The purpose of this group is to help the home
and school work together for the welfare of the students and families. Every
parent who has a student enrolled at Zion Lutheran School isa member of
PTL. Additionally, Zion PTL provides fundraisers and family activities to
enhance our school ministry. Parents are encouraged to help direct this
group by serving as an officer of the group, volunteering, or donating when
asked. This organization charges no dues, but it needs the support of every
parent and teacher through their attendance at meetings, activities, and
fund-raisers. To provide for our students and activities, the willingness of each
parent to do their part is important.

General Information

Field Trips

Field trips may be conducted at various times throughout the year. These will be
under the supervision of the classroom teacher. Field trips are educational outings
to enhance and build on the child’s learning.

Parental consent forms must be completed by the parent and returned to school
before the child may participate in a field trip. These forms will be sent home by the
teacher prior to the field trip.

Parents who sign up to drive must be willing to take other students in their vehicle.
Teachers will assign the drivers and riders for the trip.

Per Indiana state law, students who are under eight years of age must be properly
restrained in a child safety seat or booster seat according to the child restraint
system manufacturer’s instructions.

Parents who chaperone field trips may not bring other children in their family along

on the field trip. Chaperones are expected to give their full attention to the
supervision of the students in the respective class attending the field trip.
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Children should wear clothing as determined by the teacher and should conduct
themselves in such a way that reflects their Christian background. Their behavior
should be a positive example to their Lord, their school, and themselves.

The privilege of participating in a field trip may be denied for lack of a consent form
or poor behavior. The teacher and/or the principal reserve the right to withhold the
privilege of participating in a field trip from any student with just cause.

Special Class Trips (with extended hours)

e Fourth-grade students enjoy a day in Corydon, Indiana. Parents are able to
attend the trip.

e Fifth and Sixth-grade students enjoy an overnight outdoor education
experience in a camp setting. Parents are encouraged and able to attend the
trip if space allows.

e First grade students enjoy a day at Fair Oaks Farm.

Seventh grade participates in a State Fair field trip.

e Seventh and eighth-grade students travel to Washington D.C. or St. Louis on
alternating years. Parents are encouraged to attend the trip with their
students. Fundraising throughout the year will help defray the cost of the trip.
These trips are contingent on good behavior during the course of the year on
the part of the students. All students are expected to participate in these
educational experiences. Students not attending the trip due to disciplinary
reasons will be expected to be in school during the trip.

Lockers
Locker Assignment - Lockers are assigned to students by the school administration
at the beginning of the academic year. Students must use only the locker assigned

to them and should not share their locker with others.

Locker Security - Students are responsible for keeping their lockers closed at all
times.

Locker Usage - Lockers are to be used for storing school-related items such as
books, supplies, and personal belongings.
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Locker Maintenance - Students are expected to keep their lockers clean and free of
food, beverages, and perishable items. Stickers, decals, and other permanent
alterations are not allowed on or inside lockers. The outside of the lockers may be
decorated with school-related items. Examples include decorations for members of
school teams or groups. Personal decorations should not be added to the outside
of lockers. Personal decorations MAY be added to the inside of the lockers if they
follow the guidelines of being non-permanent and/or easily removed.

Locker Inspections - Lockers are the property of Zion Lutheran School and may be
inspected by school officials at any time without prior notice.

Lunch

A hot lunch program is served on a daily basis at Zion Lutheran School. Students
may order hot lunch or bring their own lunch in the cafeteria. Lunches from home
should contain healthy options for students. Please refrain from sending soda,
coffee, and other sugary drinks for students. Students are not permitted to use the
microwaves.

The cost of each lunch will be determined each year to cover the costs of food and
milk and includes the choice of either chocolate or white milk. Milk may be
purchased separately for those who do not wish to have a hot lunch. Milk ordered
on its own does not count as a lunch as part of the Free/Reduced meal and parents
will be charged accordingly for the milk.

The hot lunch will be similar to the public-school students. Our lunches are served
by our Lunch Coordinator. The menu will be published in the weekly school
newsletter. Multiple options are available on a daily basis.

Each morning, the classroom teacher will take a lunch count for that day's meal.
The day's lunch count must be phoned in by 8:45 a.m. If your child is tardy, you
must phone the school by 8:45 a.m. to order lunch for the day; otherwise, it is
the parent’s responsibility to provide lunch for the child.

Lunch accounts may be reviewed online via Skyward. Parents may pay for lunches
in the school office or on your Skyward account. Under the National School Lunch
Program, free and reduced-price lunches are available for those families that meet
eligibility guidelines. Please contact the School Office for an application.
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Parties & Celebrations

Throughout the year, various scheduled celebrations will take place: Thanksgiving,
Christmas, Valentine's Day, and Easter. The Room Parents, in coordination with the
teacher, will assist in planning and providing for such activities. Parents will assist in
providing various items for the celebrations.

Student birthdays are recognized at school. Parents may send a treat for the
birthday child to be offered to the entire class during the day. Birthday parties do
not take place during school hours. Inviting classmates to a child’s party outside of
school is acceptable. When inviting the class, it is important not to leave others out.
If invitations are distributed at Zion, all students from the class should be invited.
Mailing invitations is the recommended delivery.

Photo, Video, Livestream, and Media Release Policy

Zion Lutheran School regularly uses photographs, video recordings, livestreams,
audio recordings, student work, and other media to celebrate student life,
communicate with families, promote the mission of the school, and share the work
God is doing through our students, staff, church, and school community.

Examples may include, but are not limited to, classroom activities, chapel services,
school programs, athletics, field trips, concerts, awards, service projects, special
events, promotional videos, social media posts, website content, printed materials,
newsletters, yearbooks, and other school or church-related communications.

Parents/guardians who do not want their child's image, video, name, voice, or
student work used in school-approved public media must notify the school office in
writing using the school’'s media opt-out or media restriction form.

Note: Because chapel is a regular and important part of the Christian education and
worship life of Zion Lutheran School, chapel services may be livestreamed, recorded,
photographed, and shared through official church or school platforms.

Students may appear on camera as part of normal chapel participation, including
singing, reading, presenting, receiving awards, participating with their class, or
sitting with classmates. Parents/guardians understand that livestreamed or
recorded chapel services may be visible to church members, school families,
extended family, community members, and the public depending on the platform
used.
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The school will make reasonable efforts to protect student privacy and dignity
during chapel services. However, because chapel is a group worship setting, the
school cannot guarantee that a student will never appear in the background of a
livestream, recording, or photograph.

The school will make reasonable efforts to honor written restrictions after they are
received and processed. Restrictions are not retroactive and may not apply to
media already published, printed, livestreamed, distributed, or shared before the
restriction was submitted.

Because students participate in group settings, public events, worship services,
athletic events, concerts, performances, field trips, and other activities, the school
cannot guarantee that a student will never appear incidentally in the background of
a photo, video, livestream, or recording.

Parents/guardians understand that student photos, videos, recordings, names,
voices, likenesses, and student work may be used by Zion Lutheran School, Zion
Lutheran Church, or approved ministry partners without compensation. All
school-created media remains the property of Zion Lutheran School or Zion
Lutheran Church unless otherwise stated. This permission and understanding
remains in effect while the student is enrolled at Zion Lutheran School unless a
written restriction is submitted by the parent/guardian and acknowledged by the
school. Media created during a student’s enrollment may continue to be used after
the student is no longer enrolled, unless the school agrees in writing to remove or
discontinue future use.

Playground & Recess

Students are provided with at least one recess period per day, supervised by staff
members. Students are encouraged to use this time to visit and play with friends
and classmates while practicing Christian sportsmanship on the playground.
Students are encouraged to treat fellow playmates with respect. The following
specific playground rules apply:

e Playground balls and equipment will be returned to the ball cage at the end
of recess time.

e Playground equipment, toys, and games should be used appropriately as
directed by the classroom teacher and playground supervisor.

e Students will stay between the parking area and Dani's Dreams mulch path
and designated black top area during school and Extended Care hours.
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Students may not go beyond the outdoor cross during play times. Students
must be in the sight of the teachers/staff at all times.

e Students will play without striking or disturbing classmates on the
playground so as to ensure a relaxed and safe play period.

e Students will contact the supervising teachers if problems arise during play,
explaining the difficulties and requesting help in solving the problem.

e Students struggling may be asked to rest and rethink options for safe play
before being allowed to engage in recess activities.

Food is not permitted on the playground unless permitted by the teacher.

e During winter months, students will be allowed to play in the snow if they
have appropriate attire. Students not having appropriate attire will need to
play away from the snow. A coat, mittens/gloves, hat/hood, and boots are
required to play in the snow.

Privacy

The Federal Educational Rights and Privacy Act (FERPA) protects the rights and
privacy of children and parents / guardians in the areas of personal information,
health and medical history and other pertinent information. The school and all staff
members adhere to the confidentiality of such information.

Restroom Usage

Teachers allow periodic restroom breaks throughout the day; students are
encouraged to use the restroom at the specified times. Self-control, discipline,
proper hygiene, and respect for the bathroom facilities are essential in the
restrooms. Bathroom behavior is closely monitored. Improper behavior will not be
tolerated in the restrooms. The use of restrooms, locker rooms, and changing
facilities is to conform to one’s biological sex.

Questions & Concerns

We, as Christian people, are encouraged to use the Matthew 18 “Chain of
Command” for any and all concerns:
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1. Parents with questions or concerns are to speak first to the classroom teacher
or person with whom there is a question or concern. This step can be
repeated numerous times. Please note that issues should not be discussed
with teachers during the school day and should never be discussed in front of
other teachers, students, or adults.

2. If this does not resolve the issue, please make an appointment with the
principal to arrange a conference between the parent(s), teacher/person, and
principal about your concern.

3. If the issue is not satisfactorily resolved, then contact the Chairman of the
Board of Christian Education.

4. As a last step, please speak with the pastor.

For other questions and concerns, please contact the school principal. If further
discussion is needed, please contact the Chairman of the Board of Christian
Education.

Attendance at or requests to attend the Board of Christian Education meeting may
be discussed with the Board Chairman. Please note that the Board Policy Manual
does require that those wishing to add an item to the board agenda or wishing to
address a topic with the board must make that request at least five days prior to the
scheduled board meeting.

Schedules & Operations

Arrival & Dismissal

Students may arrive at school beginning at 8:00 a.m. Parents will drop students off
according to the drop-off plan to be communicated with parents before the
beginning of the school year. Entrance doors are locked at 8:20, at which time
parents must walk the students in and sign them in at the main office (at Door #2).

The speed limit in the parking lot is 9 miles per hour.
Dismissal is at 3:15 p.m. All students must be buckled before parents drive forward
to the exit. Students not picked up by 3:35 p.m. will be taken to our Extended Care

Program.

Zion will have Late Start Wednesdays. Arrival times will be pushed back one hour.
Faculty will participate in Professional Development on late start days.
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Daily Schedule & Operations

e Regular School Days (except for Late Start Wednesdays and Delay Days)
o School doors open at 8:00 am.
o School doors locked at 8:20 am.
o Classes begin at 825 am.
o Classes dismissed at 3:15 pm.
Late Start Wednesdays
o School doors open at 9:00 am.
o School doors locked at 9:20 am.
o Classes begin at 9:25am.
o Classes dismissed at 3:15 pm.
e Two-Hour Delays
o School doors open at 10:00 am.
o School doors locked at 10:20 am.
o Classes begin at 10:25 am.
o Classes dismissed at 3:15 pm.
Office Hours
o School Year: 8:00 a.m. - 4:00 p.m. daily
o Summer Hours 9:00 - 12:00
Extended Care
o Before School (Regular) - 7:.00 - 8:00 am
o Before School (Two-Hour Delays) - 9:00 am -10:00 am
o After School - 3:15 -5:30 pm
o Extended Care is not offered for elementary students on early dismissal
days.
Lunch Orders
o Lunch orders must be placed with the school office no later than 8:45
am.
K- 8 School Chapel Services
o Each Wednesday starting at 9:45 am.

Delayed Start

Each Wednesday throughout the school year, Zion Lutheran will operate with a
delayed start time. School doors will open at 9:00 am and be locked at 9:20 am.
Classes will then begin at 9:25 am. The purpose of this delayed start is to provide
valuable time for faculty and staff professional development in order to continue to
grow to serve our students and families.
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School Closings & Weather Delays

In the event of bad weather, WRTV Channel 6, WISH TV Channel 8, and WTHR
Channel 13 will broadcast this information. Please look for “Zion Lutheran School -
New Palestine.” Information will be posted on Facebook, Skyward and Remind. In
the event of a 2-hour delay, preschool students will follow a pre-arranged schedule
distributed prior to inclement weather. In the event of a 2-hour delay, classes for
grades Kindergarten — Grade 8, doors will open at 10:00 a.m. Classes will begin at
10:20 a.m., with dismissal at 3:15 p.m. Skyward and Remind messages will be sent to
all families at the time of delay/closing/early dismissal. For late start Wednesdays,
the 2-hour delay runs at the 10:20 start time. The purpose of a delay or closing is to
provide safety for students and families.

Technology

Zion Lutheran School recognizes that technology is an important tool for learning,
communication, creativity, and preparation for life in a digital world. At the same
time, we recognize that technology use requires wisdom, self-control, supervision,
and partnership between the school and home.

Technology use at Zion is a privilege, not a right. Students are expected to use all
technology in a manner that reflects Christian character, supports learning,
respects others, protects privacy, and follows school expectations.

School Owned Technology:

Students in Kindergarten through 8th grade may have access to school-owned
technology, including iPads, computers, internet access, classroom displays,
educational software, learning platforms, and other digital tools.

Zion Lutheran School provides student technology for educational purposes only.
School-owned devices, accounts, software, networks, and digital resources are to be
used only as directed by teachers, staff, or administration.

The following are prohibited:

e Cyberbullying, harassment, intimidation, threats, or unkind communication.
Taking, posting, sending, or sharing photos, videos, audio recordings,
screenshots, or messages of students, staff, or school activities without
permission.
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e Accessing, creating, sending, or sharing inappropriate, sexual, violent, hateful,
profane, or harmful content.

e Using technology to cheat, plagiarize, copy work, misuse artificial intelligence,
or misrepresent academic work.

e Attempting to bypass school filters, security settings, monitoring systemes,
device restrictions, or account permissions.
Using another person’s account, password, device, files, or identity.
Damaging, altering, or interfering with school technology, networks, software,
or data.

e Using technology in a way that disrupts learning, violates privacy, harms
another person, or reflects poorly on the mission and values of Zion Lutheran
School.

Students and parents/guardians are required to review and agree to the school’s
Acceptable Use Policy each school year through Skyward.

Students are expected to care for all school-owned devices and equipment. Any
repair or replacement costs resulting from misuse, intentional damage, neglect, or
failure to follow school expectations may be the responsibility of the
parent/guardian.

Parent Partnership & Oversight

Zion Lutheran School believes that student digital safety requires a strong
partnership between school and home. While the school provides supervision and
filtering for school-owned devices and school-managed accounts during school
use, parents/guardians remain the primary supervisors of their child’s technology
use outside of school.

Parents/guardians are expected to:

e Monitor their child’s use of personal devices, apps, games, messaging
platforms, social media, and internet access outside of school.

e Set appropriate limits for screen time, device access, app downloads, gaming,
and online communication.

e Regularly review their child’'s device activity, messages, online interactions,
search activity, and app usage as appropriate for the child’s age.

e Talk with their child about online safety, privacy, cyberbullying, inappropriate
content, digital footprints, and Christian conduct online.

e Support the school's technology policies, including restrictions on cell phones,
smart watches, messaging, social media, and personal devices during the
school day.
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e Notify the school of any digital safety concern that may affect the school
environment, including cyberbullying, threats, inappropriate images,
harassment, or concerning online behavior involving Zion students.

Personal Devices

Personal electronic devices include, but are not limited to, cell phones, smart
watches, tablets, laptops, gaming devices, earbuds/headphones, cameras, recording
devices, and any device capable of calling, messaging, internet access, photography,
video, audio recording, or data communication.

Personal devices are not needed for the regular school day. Zion Lutheran School
strongly encourages families to keep personal devices at home unless there is a
specific need for the device before or after school.

If a student brings a personal device to school, the device must be powered off and
stored according to school procedures from arrival until dismissal. Personal devices
may not be used during the school day, including arrival, dismissal, lunch, recess,
passing periods, restroom breaks, chapel, assemblies, field trips, or other
school-supervised activities, unless specifically authorized by school administration.

Personal devices may not be used in Extended Care. Devices brought to Extended
Care must be powered off and stored as directed by supervising adults.

Zion Lutheran School is not responsible for lost, stolen, or damaged personal
devices brought to school.

In keeping with Indiana’s school-day restrictions on wireless communication
devices and Zion Lutheran School's commitment to student focus, safety, and
healthy habits, students may not use cell phones, smart watches, or similar
communication devices during the school day.

Upon arrival, student cell phones and smart watches must be turned off and turned
in, secured, or stored according to the procedure established by the classroom
teacher or school administration. Devices will be returned at the end of the school
day or at the end of the supervised school activity.

Smart watches may not be worn during the school day unless approved by
administration for a documented medical or safety need. Watches that can call,
text, message, record, take photos, access the internet, or receive notifications are
considered communication devices under this policy.
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Students may not use personal devices to call, text, message, photograph, record, or
access the internet during the school day. This includes communicating with
parents, other students, or individuals outside of school without permission from
school staff.

Required School-Sponsored Events

Cell phones, smart watches, and other personal communication devices are not to
be brought to required school-sponsored events unless specifically permitted by
administration.

For events where devices are permitted, they must be used only in the manner
allowed by the supervising staff. The school may collect, secure, or restrict devices
during school-sponsored events when needed to protect student safety, privacy,
worship, instruction, or the purpose of the event.

Students are expected to demonstrate Christian character in all digital
communication and technology use, whether using school-owned devices,
personal devices, school accounts, or personal accounts.

Digital misconduct that occurs outside of school may result in school discipline if it
affects the school environment, involves Zion students or staff, disrupts learning,
creates a safety concern, or conflicts with school expectations.

Privacy and Monitoring

Students should have no expectation of privacy when using school-owned devices,
school-managed accounts, school networks, school software, or school-provided
technology resources.

Zion Lutheran School may monitor, access, review, restrict, or preserve student use
of school technology, school accounts, internet activity, files, messages, documents,
and other digital activity when necessary for instruction, safety, discipline,
maintenance, legal compliance, or school operations.

Parents/guardians should understand that school filtering and monitoring systems
are helpful tools, but no technology system can block every inappropriate site,
message, image, search, or online interaction. Student safety requires both school
supervision and active parent oversight.

Artificial Intelligence and Online Tools
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Students may use artificial intelligence tools, online generators, grammar tools,
translation tools, or similar resources only when permitted by the teacher and only
in the manner directed.

Students may not use artificial intelligence or online tools to complete assignments
dishonestly, replace their own thinking, generate work they present as their own, or
avoid learning the required material. Teachers may require students to explain their
work, revise work, complete work by hand, or complete an alternate assignment if
technology misuse is suspected.

Exceptions

Exceptions to this policy may be made by administration for documented medical
needs, emergency situations, disability accommodations, school-approved
instructional use, or other circumstances deemed appropriate by school
administration.

Parents/guardians requesting an exception must contact the school office or
administration. A personal preference for direct student access during the school
day is not, by itself, a reason for an exception.

Acknowledgement

Parents/guardians and students are required to acknowledge this policy each
school year. By signing the handbook acknowledgment and Acceptable Use Policy,
families agree to support Zion Lutheran School’'s technology expectations and to
partner with the school in helping students use technology safely, responsibly, and
in @ manner consistent with Christian character.

Visitors & Volunteers
Visitors

All visitors and guests must have a completed background check prior to visiting
school and must check in at the office upon arrival.

Parents may make an occasional visit during lunch and will be able to eat with their

child(ren) in the Gathering Area. Parents may bring lunch for their own child(ren),
but not for other students. Please inform the teacher prior to such visits.
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Volunteers

Zion welcomes adult volunteers in many situations, both in and outside of the
classroom. Adults attending field trips or working with our students is acceptable.
Teachers may utilize volunteers in the classrooms as needed. Volunteers will not act
contrary to the Statement of Belief of Zion Lutheran Church. Please look for
announcements of dates and times for these volunteer opportunities.

Adults who are driving for field trips are asked to check in at the office and wait in
the gathering area. The teachers will bring the students to the gathering area for
organization and departure. Upon arrival back at school, please take your group
back to the gathering area and wait for the teachers to reassemble the students.
Parents may not walk down to classrooms before or after trips.

Background Checks

All parents, guardians, and responsible adults of a student enrolled in Zion Lutheran
School will be required to have a background check completed at the start of the
current school year. Parents will have opportunities to be involved in education at
Zion Lutheran Church and School.

HEALTH & SAFETY

lliness

Parents should not bring sick children to school. If a child has been placed on
medication, the parent should make certain the child has been on the medication
for at least 24 hours before bringing the child to school. The child must be free of
fever and symptoms for 24 hours (without the aid of medicine) before returning to
school. This is for the benefit and protection of other children and school staff. If a
child has a commmunicable disease (i.e. hand, foot, and mouth; ringworm; chicken
pox; etc.) they must be cleared by a physician or be under the treatment of
medicine. A fever is defined as a person when he or she has a measured
temperature of 100.0° F or greater.
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If a student becomes ill at school, parents or guardians will be contacted. Parents
are encouraged to update their emergency information if there is a change in
phone number, address, contact person, etc.

Notifications for Absence Due to lliness

Absences must be reported to the classroom teacher through Remind. Absences
should be called into the office 317-861-4210 on the day of the absence by 8:45 a.m.
Notes from doctors will be collected and included in the child’s records.

Immunizations

State law prescribes certain immunizations to be given at various ages. When
students are enrolled in a school for the first time or any subsequent time and at
any level, their parents must show either that they have been immunized or that a
current medical or religious objection is on file. Parents are requested to provide the
school with complete immunization records prior to the beginning of each school
year.

Immunization records will be required for ALL students within the first ten days of
school. Each student is required by law to have a complete and updated
immunization record at the beginning of each school year. Records may be
obtained from your child’s physician or County Health Department. There is typically
no charge for these records. Students will not be admitted to class after the third
week of August without a completed immunization record.

First Aid & Injury

Simple first aid will be administered for minor injuries at school. Zion does not have
a nurse on staff. In the case of major injuries or what is thought to be a major injury,
the ambulance will be called, and parents will be notified. An Incident Report will be
on file and sent home with the student/parent.

Allergy Management & Prevention

All children with allergies must have a completed health form submitted prior to
the first day of school. All teachers and staff will be made aware of students with
allergies. A doctor’s note stating the allergy and severity should be given to the
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office. Staff cannot make accommodations for undiagnosed allergies, sensitivities,
or intolerances. Teachers and staff are trained on how to use an Epi-pen and
recognize signs and symptoms of anaphylaxis. Teachers will carry an emergency
bag containing a first aid kit, emergency contact forms, Epi-pens, etc. in case of an
emergency. We ask that parents of students with allergies provide a safe alternative
treat to have on hand during the school year for treats brought in by other students
or special snack days.

Medication

Any necessary prescription or over-the-counter medication, including cough drops,
must be in its original container and delivered to the school office. A parent must
also complete a medication form in the school office.

School Safety

Zion Lutheran School is committed to providing a safe, orderly, Christ-centered
environment for students, staff, families, volunteers, and visitors. School safety is a
shared responsibility that requires preparation, training, cooperation,
communication, and trust between the school and home.

Zion Lutheran School maintains safety procedures and emergency plans designed
to protect students and staff during regular school operations, church and school
activities, emergencies, severe weather, security concerns, medical situations, and
other safety-related events.

Secure Building Access

All exterior doors are locked during the school day. Access to the building is
controlled through designated entrances, doorbell/camera systems, access control
procedures, and staff approval.

All visitors, parents/guardians, volunteers, vendors, and guests must enter through
the designated main entrance, check in with the school office, follow visitor
procedures, and wear or display school-issued identification when required.

Visitors may not bypass locked doors, hold doors open for others, enter through
unauthorized entrances, or proceed through the building without permission from
school staff.

Surveillance Cameras and Security Systems
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As part of the church and school security plan, surveillance cameras are located in
key areas of the building and campus. Camera systems are used to support safety,
supervision, investigation, and security.

Surveillance footage may be viewed only by specifically designated personnel or
authorized officials for legitimate school, church, security, disciplinary, legal, or safety
reasons.

Surveillance cameras are not intended to replace adult supervision, guarantee
safety, or monitor every location at all times.

Emergency Action Plan

Zion Lutheran School maintains an Emergency Action Plan and school safety
procedures developed using applicable guidance, best practices, and training
resources, including school safety practices supported by the Indiana School Safety
Specialist Academy and other appropriate safety partners.

The Emergency Action Plan is maintained by school administration and is reviewed
and updated as needed. For safety and security reasons, some portions of
emergency plans may not be publicly distributed.

Safety Drills and Student Training

Students will participate in required school safety drills and age-appropriate safety
education during the school year. Drills may include, but are not limited to, fire,
severe weather, lockdown, evacuation, shelter-in-place, and other emergency
response procedures.

Drills are intended to help students and staff respond calmly, quickly, and
appropriately in the event of an emergency. Teachers and staff will provide
age-appropriate instruction before and after drills when appropriate.

Students are expected to take all safety drills seriously, follow staff instructions,
remain quiet when directed, and avoid behavior that disrupts the drill or creates
confusion.

Staff Training and Background Checks

Zion Lutheran School faculty and staff will complete required safety-related training
as applicable to their roles and state requirements. Training may include, but is not
limited to, CPR/AED, suicide prevention, human trafficking awareness, child abuse
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and neglect reporting, emergency response procedures, school safety plans,
student supervision, and other required or school-directed training.

Indiana educator licensing and school staff training expectations include areas such
as CPR/AED, suicide prevention, human trafficking, and child abuse and neglect
training.

Zion Lutheran School faculty, staff, and applicable volunteers are required to
complete background checks and screening procedures as determined by school
policy, church policy, accreditation expectations, and applicable law.

Additional training may be required by administration as needed to support
student safety, supervision, emergency preparedness, and school operations.

Parent, Guardian, and Visitor Responsibility

Parents/guardians, visitors, volunteers, and guests are expected to support and
follow all school safety procedures. This includes following staff directions during
arrival, dismissal, school events, drills, emergencies, reunification, weather events,
security situations, and other school-supervised activities.

Parents/guardians and visitors are expected to:

e Enter only through approved entrances and follow check-in/check-out
procedures.

e Follow instructions from school staff, church staff, administrators, emergency
responders, and designated volunteers.

e Respect locked doors, restricted areas, student supervision boundaries, and
visitor procedures.

e Avoid interrupting safety drills, emergency procedures, classroom instruction,
or staff supervision duties.

e Refrain from confronting students, staff, parents, volunteers, or visitors in a
threatening, aggressive, disruptive, or disrespectful manner.
Communicate concerns through appropriate school channels.

e Provide current emergency contact information and respond promptly when
contacted by the school.

e Cooperate with reunification, dismissal, transportation, and emergency
communication procedures.

e Avoid spreading unverified information during an emergency or safety
situation.
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In an emergency, parents/guardians should not come directly to classrooms, enter
the building without permission, bypass emergency procedures, or remove a
student without following school-directed dismissal or reunification procedures.

The school may delay dismissal, restrict access to the building, modify pickup
procedures, or require identification before releasing students when necessary for
safety.

Parent and Visitor Conduct

Zion Lutheran School expects adults to model Christian character, self-control,
respect, and cooperation while on campus, at school events, online, and in
communication with school personnel.

Threatening, hostile, profane, harassing, intimidating, or disruptive behavior toward
students, staff, parents, volunteers, church personnel, or visitors will not be
tolerated.

This includes, but is not limited to:

Yelling at or threatening staff, students, or other parents.

Refusing to follow safety instructions.

Attempting to bypass locked doors or security procedures.

Interfering with student supervision, dismissal, or emergency response.

Confronting another child without staff involvement.

Posting threats, harassment, or false information online.

Using abusive, profane, or intimidating language in person, by phone, by

email, by text, or through social media.

e Bringing weapons, alcohol, drugs, or other prohibited items onto school
property or to school events.

e Acting in a way that creates fear, disruption, or a safety concern.

The school reserves the right to restrict a parent/guardian, visitor, volunteer, or guest
from campus, school events, classrooms, activities, or direct communication with
staff when behavior is disruptive, unsafe, threatening, or contrary to the mission and
good order of the school.

When necessary, Zion Lutheran School may contact law enforcement, issue a
no-trespass directive, limit communication to specific administrators, require
appointments for meetings, or take other steps to protect students, staff, and the
school community.
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Communication During Safety Events

During a safety event, emergency, drill, severe weather situation, lockdown,
evacuation, or reunification, Zion Lutheran School will communicate with families
as soon as it is safe and practical to do so.

Parents/guardians should understand that the school’s first priority during an
emergency is the immediate safety and supervision of students. Communication
may be delayed while staff are securing students, contacting emergency
responders, accounting for students, or following emergency procedures.

Families are expected to monitor official school communication channels and
follow the directions provided by the school.

Student Release and Reunification

In certain emergencies, students may be released through a controlled
reunification process. Parents/guardians or authorized emergency contacts may be
required to show identification before a student is released.

Students will not be released to unauthorized individuals. The school may refuse to

release a student when identification cannot be verified, when custody restrictions

apply, when safety concerns exist, or when emergency responders direct the school
to delay release.

Parents/guardians are responsible for keeping emergency contacts, phone
numbers, custody documents, medical information, and pickup permissions
current with the school office.

Student Responsibility

Students are expected to follow all safety instructions given by teachers, staff,
administrators, emergency responders, and supervising adults.

Students may not misuse emergency equipment, open exterior doors for others,
prop doors open, make threats, trigger false alarms, interfere with drills, joke about
violence, or act in a way that creates fear, disruption, or danger.

Violations of safety expectations may result in disciplinary action.

Seclusion and Restraint Plan Notice
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Zion Lutheran School believes that a safe and healthy environment should be
provided in which all children can learn, develop, and participate in instructional
programs that promote high levels of academic, spiritual, social, and emotional
growth.

As an Indiana-accredited nonpublic school, state law requires Zion Lutheran School
to maintain a Seclusion and Restraint Plan. Indiana law requires state-accredited
nonpublic schools to adopt a restraint and seclusion plan that incorporates the
required elements of the state model plan.

The purpose of the plan is to help ensure that all students and staff are safe and
that students experiencing behavior crises are protected from inappropriate use of
seclusion or restraint.

Seclusion or restraint may be used only as permitted by law and school policy, and
only when necessary to address an imminent safety concern. The school's goal is to
prevent, reduce, and minimize the need for such interventions through supervision,
de-escalation, positive behavior supports, and appropriate student care.

Parents/guardians may request a full copy of Zion Lutheran School's Seclusion and
Restraint Plan from the school office.

Administrative Authority

Zion Lutheran School reserves the right to take reasonable action to protect
students, staff, visitors, and school property. This may include restricting access to
campus, modifying procedures, contacting parents/guardians, involving law
enforcement or emergency responders, requiring meetings, issuing disciplinary
consequences, or taking other action deemed necessary by administration.

All safety decisions will be made with consideration for student safety, school order,
applicable law, accreditation expectations, and the mission of Zion Lutheran School.

Substance Use/Weapons

Zion Lutheran School is committed to providing a safe, healthy, orderly, and
Christ-centered learning environment. Students are expected to make choices that
protect their own well-being, respect the safety of others, and reflect Christian
character.
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The possession, use, distribution, sale, sharing, concealment, or promotion of
prohibited substances, weapons, look-alike weapons, or dangerous items is strictly
prohibited on school property, at school-sponsored events, during school
transportation, during field trips, during Extended Care, and at any time student
conduct affects the safety or good order of the school community.

Substance Use and Prohibited Items

Students may not possess, use, distribute, sell, share, attempt to obtain, be under
the influence of, or be involved with any prohibited substance or related item.

Prohibited substances and items include, but are not limited to:

Alcohol

lllegal drugs

Marijuana, THC, cannabis products, or synthetic substances

Prescription medication not properly authorized through the school office
Over-the-counter medication not properly authorized through the school
office

Tobacco products

Nicotine products

Vapes, e-cigarettes, cartridges, pods, chargers, or vaping accessories
Drug paraphernalia

Inhalants or substances used for intoxication or misuse

Edibles or food/drink items containing prohibited substances

Any substance represented as a drug, alcohol, tobacco, nicotine, vape, or
controlled substance

e Any item used, intended for use, or reasonably suspected to be used for
substance use, distribution, concealment, or impairment

Students may not be under the influence of any prohibited substance while at
school, while attending a school activity, or while representing Zion Lutheran
School.

Medication

Student medication, including prescription and over-the-counter medication, must
be handled according to the school's medication policy. Students may not carry,
share, distribute, or self-administer medication unless specifically approved by
administration and documented according to school procedures.
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Misuse, sharing, selling, or unauthorized possession of medication may be treated
as a substance-related violation.

Weapons and Dangerous ltems

Students may not possess, use, display, threaten to use, distribute, sell, share,
conceal, or bring any weapon, look-alike weapon, or dangerous item onto school
property or to a school-sponsored activity.

Prohibited weapons and dangerous items include, but are not limited to:

Firearms

Ammunition

Knives of any kind

Box cutters, razors, or blades

Explosives, fireworks, or incendiary devices

Chemical sprays or irritants

Tasers or stun devices

Clubs, batons, brass knuckles, or similar items

Tools or objects used or intended to be used as weapons

Toy guns, replica weapons, airsoft guns, BB guns, pellet guns, or look-alike
weapons

Any object used to threaten, intimidate, injure, or create fear

e Any item administration determines presents a safety risk or disruption to the
school environment

Students may not make threats involving weapons, even as a joke, gesture, drawing,
online post, message, or casual comment. All threats involving weapons, violence,
harm to self, or harm to others will be taken seriously.

Look-Alike, “Pretend,” or Novelty Items

Look-alike weapons, toy weapons, novelty items, or objects that appear to be
weapons are not permitted at school unless specifically approved in advance by
administration for a supervised instructional purpose, program, or event.

A student’s intent may be considered when determining consequences, but a claim
that an item was a joke, toy, prop, or not intended to harm others does not prevent
school discipline if the item creates fear, disruption, or a safety concern.
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Reporting Safety Concerns

Students, parents/guardians, staff, and volunteers are expected to report concerns
involving substances, weapons, threats, dangerous items, impairment, vaping, drug
activity, alcohol use, or student safety.

Reports should be made to a teacher, administrator, school office, pastor, coach,
Extended Care supervisor, or other trusted school adult. In an emergency or
immediate danger, law enforcement should be contacted.

Students who report safety concerns in good faith will not be disciplined for making
the report, even if the concern is later found to be unsubstantiated.

Search, Seizure, and Investigation

When school officials have reasonable suspicion that a student may possess, use,
conceal, or be involved with a prohibited substance, weapon, dangerous item, or
related evidence, the school may conduct a search consistent with the school’s
Search and Seizure Policy.

School officials may search school-owned property, personal belongings, lockers,
desks, cubbies, bags, clothing, outerwear, electronic devices, or other areas under a
student’s control when permitted by school policy and applicable law.

Prohibited items may be confiscated. Depending on the item and circumstances,
confiscated items may be returned to a parent/guardian, retained by the school, or
turned over to law enforcement.

Parent/Guardian Notification

Parents/guardians will generally be notified when a student is suspected of
violating this policy, when a prohibited item is found, when a student appears
impaired, when a search occurs, or when disciplinary action may result.

Parent/guardian notification may occur after immediate safety steps have been
taken. The school may delay parent/guardian notification when necessary to protect
student safety, preserve evidence, respond to an emergency, or cooperate with law
enforcement or child protection authorities.

Law Enforcement and Emergency Response

Zion Lutheran School may contact law enforcement, emergency medical services,
the Department of Child Services, or other appropriate authorities when a violation
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involves weapons, threats, illegal substances, impairment, overdose concern,
suspected abuse or neglect, distribution of substances, criminal activity, or
significant safety concerns.

The school may also contact law enforcement when required by law or when
administration determines that outside assistance is necessary to protect students,
staff, or visitors.

Discipline and School Response

Violations of this policy are serious and may result in disciplinary action.
Consequences may include, but are not limited to:

Confiscation of the item

Parent/guardian notification

Loss of privileges

Detention

Suspension

Removal from activities, athletics, clubs, field trips, or school events
Required parent/guardian conference

Behavioral or safety plan

Referral for counseling, assessment, or support services
Restitution for damages

Probationary enrollment status

Expulsion or withdrawal from enrollment

Referral to law enforcement or other authorities

The school reserves the right to determine consequences based on the student’s
age, intent, prior behavior, seriousness of the concern, impact on others, safety risk,
legal requirements, and the mission of Zion Lutheran School.

Support, Restoration, and Accountability

Zion Lutheran School desires to respond to student misconduct with both
accountability and Christian care. When appropriate, the school may require or
recommend counseling, pastoral care, substance-use education, outside
assessment, parent meetings, mentoring, or other support.

Supportive or restorative steps do not remove the possibility of discipline. Serious
safety violations may require removal from school or school activities even when a
student is receiving help.
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Application Outside of School

Student conduct outside of school may result in school action when the conduct
affects the school environment, involves Zion students or staff, creates a safety
concern, disrupts learning, harms the school community, or reflects a serious
concern about a student’s ability to safely participate in school.

This includes online threats, social media posts, group chats, videos, photos,
messages, or off-campus conduct involving substances, weapons, violence, threats,
bullying, harassment, or illegal activity.

Administrative Discretion

Zion Lutheran School reserves the right to determine whether an item, substance,
behavior, threat, or situation violates this policy. The school also reserves the right to
take immediate action when necessary to protect student safety, preserve order,
comply with law, or uphold the mission of the school.

Search & Seizure

Zion Lutheran School is committed to providing a safe, orderly, Christ-centered
learning environment for students, staff, families, and visitors. In order to protect
student safety, maintain school discipline, enforce school policies, and preserve the
learning environment, school administration reserves the right to conduct
reasonable searches and to seize items that violate school policy, pose a safety
concern, or may be unlawful.

Students and parents/guardians should understand that enrollment at Zion
Lutheran School includes cooperation with school safety procedures, supervision,
discipline, and reasonable investigation of concerns affecting the school
community.

Reasonable Suspicion

School officials may search a student, a student’s personal belongings,
school-owned property assigned to a student, or areas under a student’s control
when there is reasonable suspicion that the search will reveal evidence that the
student has violated the law, school policy, safety expectations, or rules of conduct.
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Reasonable suspicion may be based on information from staff, students, parents,
witnesses, video footage, reports, observations, behavior, odors, sounds, visible
items, digital evidence, prior incidents, or other reliable information.

Searches will be conducted in a manner that is reasonable in scope based on the
student’s age, the nature of the concern, the seriousness of the suspected violation,
the location of the suspected item, and the need to protect student safety.

School-Owned Property

Desks, lockers, cubbies, storage areas, school-issued devices, school accounts,
school email, school technology, and other school-owned property remain the
property of Zion Lutheran School.

Students are permitted to use school-owned property for school purposes, but they
should not expect privacy in school-owned property or school-managed accounts.
School officials may inspect, access, or search school-owned property at any time,
with or without individualized suspicion, when necessary for safety, maintenance,
discipline, instruction, or school operations.

Lockers, desks, cubbies, and similar spaces may be searched by school officials.
ltems found in these spaces may be seized if they violate school policy, create a
safety concern, or may be unlawful.

Personal Belongings

A student’s personal belongings may be searched when school officials have
reasonable suspicion that the search will reveal evidence of a violation of law, school
policy, or safety expectations.

Personal belongings may include, but are not limited to:

Backpacks

Bags, purses, lunchboxes, and athletic bags

Coats, jackets, shoes, and outerwear

Books, folders, notebooks, and binders

Personal electronic devices

Vehicles, when applicable to school property or school events
Any container, case, or item brought onto school property or to a
school-sponsored activity
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Students may be asked to open or empty personal belongings as part of a
reasonable search. Refusal to cooperate with a reasonable search may result in
disciplinary action and parent/guardian notification.

Personal Electronic Devices

Personal electronic devices brought to school or school-sponsored activities are
subject to school technology policies and may be confiscated, secured, or searched
when permitted by school policy and when school officials have a reasonable safety,
disciplinary, or investigative basis to do so.

Personal electronic devices include, but are not limited to, cell phones, smart
watches, tablets, laptops, gaming devices, earbuds, cameras, recording devices, or
any device capable of coommunication, internet access, photography, video, audio
recording, or data storage.

Because personal devices may contain private family information, school officials
will use care when handling digital searches. When possible, searches of device
content should be conducted by administration and should be limited to
information reasonably related to the suspected violation or safety concern.

Parents/guardians may be contacted when a device search is needed. However, the
school may act before parent/guardian contact when there is an immediate safety
concern, risk of evidence being deleted, concern involving threats, bullying,
harassment, inappropriate images, illegal activity, or disruption to the school
environment.

Seizure of Items

School officials may seize any item discovered during a search or otherwise
observed at school or a school-sponsored activity if the item:

Violates school policy

Is prohibited at school

May be unlawful

Poses a safety concern

Disrupts the learning environment

May be evidence of misconduct

Could be used to harm self, others, or property
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Seized items may include, but are not limited to, weapons, look-alike weapons,
drugs, alcohol, tobacco, vaping products, medication, inappropriate images or
materials, stolen property, fireworks, matches, lighters, personal devices, or other
prohibited items.

ltems may be returned to the student, released only to a parent/guardian, retained
by the school, or turned over to law enforcement or other authorities, depending on
the nature of the item and the circumstances.

Searches Involving Safety Threats, Weapons, Drugs, or lllegal Items

When school officials have reason to believe that a student may possess a weapon,
drugs, alcohol, vaping products, illegal items, stolen property, or other dangerous or
prohibited materials, the school may take immediate action to protect students,
staff, and visitors.

This may include isolating the student from others, securing belongings, contacting
parents/guardians, involving law enforcement, conducting a search, or taking
disciplinary action.

The school may involve law enforcement when required by law, when illegal activity
is suspected, when an item creates a safety concern, or when administration
determines that outside assistance is needed.

Respect for Student Dignity

Searches will be conducted with respect for student dignity and privacy to the
extent reasonably possible while maintaining safety and order.

When practical, searches of a student’s person or clothing will be conducted by an
administrator or staff member of the same sex and in the presence of another adult
witness. Searches will be limited in scope to what is reasonably necessary under the
circumstances.

Parent/Guardian Notification

Parents/guardians will generally be notified when a significant search has occurred,
when prohibited items are found, when a student refuses to cooperate, or when
disciplinary action may result.

Parent/guardian notification may occur after the search if prior notification would
delay action needed to protect student safety, preserve evidence, prevent
disruption, or respond to an urgent concern.
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Cooperation with School Officials

Students are expected to cooperate respectfully with school officials during
investigations, searches, and safety procedures. Parents/guardians are expected to
support the school’s responsibility to maintain a safe and orderly learning
environment. Failure to cooperate with a reasonable search, attempting to hide or
destroy evidence, giving false information, or interfering with an investigation may
result in disciplinary action.

Application Beyond the School Building

This policy applies on school property, at school-sponsored events, during field trips,
during athletic events, during Extended Care, during transportation connected to
school activities, and in any situation where student conduct affects the school
environment, student safety, or the mission of Zion Lutheran School.

Administrative Discretion

Zion Lutheran School reserves the right to determine whether a search is necessary,
what scope is reasonable, whether an item should be seized, whether
parents/guardians or law enforcement should be contacted, and what disciplinary
action is appropriate.

All decisions will be made with consideration for student safety, student dignity,
school policy, applicable law, the seriousness of the concern, and the mission of Zion
Lutheran School.

Child Abuse & Neglect Reporting

Zion Lutheran School is committed to the safety, dignity, and protection of every
child entrusted to our care. As a Christian school, we believe children are precious
gifts from God and must be protected from abuse, neglect, exploitation, and harm.

In accordance with Indiana law, any individual who has reason to believe that a
child is a victim of abuse or neglect is required to make a report. This duty applies to
all school employees, administrators, teachers, aides, coaches, volunteers, ministry
staff, and any other person who becomes aware of suspected abuse or neglect.

Duty to Report
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Any school employee who has reason to believe that a child may be a victim of
abuse or neglect must immediately report the concern to the Indiana Department
of Child Services or to local law enforcement.

The Indiana Child Abuse and Neglect Hotline is:
1-800-800-5556

This hotline is available 24 hours a day, 7 days a week, including weekends and
holidays.

The person who first suspects abuse or neglect is responsible for making the report.
Reporting the concern only to a principal, supervisor, pastor, coworker, or another
staff member does not satisfy the legal duty to report.

After making the report to DCS or law enforcement, the employee must notify the
principal or the principal’'s designee that a report has been made.

Reasonable Suspicion

A report must be made when there is reason to believe that a child may be a victim
of abuse or neglect. Staff members are not required to investigate, prove, or confirm
that abuse or neglect has occurred before making a report.

Concerns that may require a report include, but are not limited to:

Physical abuse

Sexual abuse or exploitation

Emotional abuse

Neglect of basic needs

Unsafe living conditions

Inadequate supervision

Medical neglect

Threats of harm

Concerning disclosures by a child

Unexplained injuries or repeated injuries
Sexualized behavior or knowledge not typical for the child’'s age
Evidence of grooming, trafficking, or exploitation

When in doubt, the staff member should make the report.

No Internal Investigation Before Reporting
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Zion Lutheran School employees shall not delay a report in order to conduct an
internal investigation, gather additional proof, interview multiple people, notify
parents, or obtain approval from administration.

School staff may document observations and preserve relevant information, but the
investigation of suspected child abuse or neglect belongs to the Indiana
Department of Child Services and/or law enforcement.

Parent/Guardian Notification

The school will not automatically notify parents or guardians before or after a report
is made. Parent/guardian notification will be handled carefully and may be delayed
or withheld if notification could place the child at greater risk, interfere with an
investigation, or conflict with guidance from DCS or law enforcement.

When appropriate, administration may coordinate communication with
parents/guardians in consultation with DCS, law enforcement, legal counsel, or
other appropriate authorities.

Confidentiality

Reports of suspected child abuse or neglect will be handled with discretion and
confidentiality to the extent permitted by law. Information will be shared only with
those who have a legitimate need to know, such as DCS, law enforcement,
administration, legal counsel, or appropriate school personnel involved in student
safety.

Staff members should not discuss suspected abuse or neglect with other
employees, parents, students, or community members unless directed by
administration or required by law.

Documentation

After a report is made, the reporting employee should document the date, time,
agency contacted, name of the person receiving the report if available, and a brief
factual summary of the concern. Documentation should include observable facts
and the child’'s words when applicable.

Documentation should avoid speculation, personal conclusions, or unnecessary
details beyond what is relevant to the concern. Documentation shall be submitted
to administration and maintained according to school procedures.
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Cooperation with Authorities

Zion Lutheran School will cooperate with the Indiana Department of Child Services,
law enforcement, and other appropriate authorities during investigations of
suspected child abuse or neglect.

School personnel shall not interfere with or attempt to control an investigation
conducted by DCS or law enforcement.

Protection from Retaliation

No employee, volunteer, student, or family member shall be retaliated against for
making a good-faith report of suspected child abuse or neglect. Failure to report
suspected child abuse or neglect may result in disciplinary action, up to and
including termination of employment or removal from volunteer service, and may
also result in legal consequences under Indiana law.

Training and Awareness

Zion Lutheran School may provide training, reminders, or resources to staff and
volunteers regarding child abuse and neglect reporting responsibilities, signs of
abuse or neglect, appropriate boundaries, student safety, and reporting procedures.

All staff members are expected to understand and follow this policy.

STUDENT BEHAVIOR EXPECTATIONS &
DISCIPLINE

Behavior Expectations

Christ's perfect example of love defines and supports the conduct expectations for
students at Zion Lutheran School. Specific guidelines of respect, responsibility, and
safety foster an atmosphere intended to lead students toward linking their Christian
faith and own choices. Reflection of choices, past and future, help all students grow
and mature as disciples of Christ and future leaders in the community.

At Zion Lutheran School, we are blessed to walk alongside your children each
day—quiding, teaching, encouraging, and helping them discover the gifts God has
given them. Yet we know that our efforts are most effective when home and school
work hand in hand toward a shared purpose: helping our students grow into
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capable, confident, faithful young adults. We valued the important partnership we
have with you, the parents.

Together, we shape not only academic skills, but also character, habits, and a
mindset for lifelong success. Your involvement—whether through consistent
routines at home, communication with teachers, attendance at school events, or
modeling Christ-like behavior—has an incredible impact on your child’s growth.

Helping Students Learn, Grow, and Take Responsibility

Part of preparing students for adulthood is helping them understand that mistakes
are opportunities to learn. When students struggle academically, show unkind
behavior, or make choices that fall short of expectations, it is essential that we guide
them with consistency, grace, and truth. We ask for your partnership in:

*Encouraging students to reflect on their choices and understand natural
conseqguences.

*Supporting efforts to correct negative behaviors by reinforcing expectations at
home.

*Helping children take responsibility for their actions rather than offering excuses or
shifting blame.

*Celebrating growth when students show improvement in behavior, effort, and
maturity.

When school and home send the same message about accountability, respect, and
perseverance, students make remarkable progress—not just in behavior, but in
confidence and character.

Strengthening Our Partnership

We ask for your continued support in the following ways:

*Encourage responsibility and independence. Help your child take ownership of
homework, materials, and daily expectations.

*Support a positive learning environment. Celebrate effort and encourage resilience
when challenges arise.

*Stay connected. Reach out to teachers early, ask questions, and partner with us to
address concerns.

*Model our shared Christian values. Kindness, respect, service, and integrity are lived
out most powerfully at home.

Our mission is not only to prepare students for the next grade level, but to prepare
them for life—equipping them with strong academics, a resilient spirit, a servant’s
heart, and a faith rooted in Christ. With your partnership, we can help every child
grow into the person God created them to be.
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Scripture shapes and supports our school discipline guidelines. Printed below are
the Core Bible verses upon which our behavior expectations and interventions are
built.

Psalm 111:10
The fear of the Lord is the beginning of wisdom; all who follow His precepts have
good understanding. To Him belongs eternal praise.

Colossians 3:12
Therefore, as God's chosen people, holy and dearly loved, clothe yourselves with
compassion, kindness, humility, gentleness and patience.

Hebrews 12:7-11

Endure hardship as discipline; God is treating you as his children. For what children
are not disciplined by their father? If you are not disciplined—and everyone
undergoes discipline—then you are not legitimate, not true sons and daughters at
all. Moreover, we have all had human fathers who disciplined us and we respected
them for it. How much more should we submit to the Father of spirits and live! They
disciplined us for a little while as they thought best; but God disciplines us for our
good, in order that we may share in his holiness. No discipline seems pleasant at the
time, but painful. Later on, however, it produces a harvest of righteousness and
peace for those who have been trained by it.

Romans 12:2

Do not conform to the pattern of this world, but be transformed by the renewing of
your mind. Then you will be able to test and approve what God'’s will is—his good,
pleasing and perfect will.

1 Corinthians 4:21
What do you prefer? Shall | come to you with a rod of discipline, or shall | come in
love and with a gentle spirit?

Job 5:17
Blessed is the one whom God corrects; so do not despise the discipline of the
Almighty.

Philippians 4:8

Finally, brothers and sisters, whatever is true, whatever is noble, whatever is right,
whatever is pure, whatever is lovely, whatever is admirable—if anything is excellent
or praiseworthy—think about such things.
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Our behavior expectation policy can be expressed with three specific guiding
principles:

RESPECT - | will respect God, others, myself, boundaries, and property.
RESPONSIBILITY - | will accept responsibility for my choices.
SAFETY - I will choose to protect the safety of myself and others.

While these three guiding principles are the bedrock of our behavior expectations
and how we will communicate those expectations succinctly, we also recognize
that providing specific details in this handbook provides clarity for students, parents,
and staff.

The following are strictly forbidden:

1. Displaying aggressive behavior, engaging in horseplay, fighting, making
threats, or using violence and/or force against students, school or church staff,
or visitors, as determined by the supervising teacher or administration.

2. Using force, noise, coercion, threat, intimidation, fear, passive resistance or
other comparable conduct to interfere with school purposes, or urging other
students to engage in such conduct.

3. Possessing nuisance items such as toy guns, gaming devices, unapproved
fidgets, and other toys. Such items will be confiscated.

4. Students may not carry or use cell phones, smart watches, or wireless
headphones on school grounds without permission from the teacher. Such
items will be confiscated if they are seen or heard and returned to the
student’s parent/guardian.

5. Engaging in inappropriate expressions of affection as determined by the
supervising teacher or administration.

6. Engaging in speech or conduct which is profane, indecent, lewd, or vulgar to
school purposes as determined by the supervising teacher or administration.

7. Possessing dangerous weapons such as firearms, knives, fireworks, and
lighters or matches. This includes any “look-alike” weapons or toys
resembling weapons.
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8. Possessing and/or being under the influence of dangerous or addictive items
such as alcohol, medication (prescription or otherwise), illegal drugs, vape
devices and/or paraphernalia, and tobacco products.

9. Deliberately damaging school property or that of other students.
10. Stealing school property or that of other students.

11. Displaying gang symbols/hand gestures including wearing any
gang-associated clothing or accessories.

12. Failing to comply with directions of staff during any period of time when the
student is properly under their supervision, where the failure constitutes an
interference with school purposes or an educational function.

13. Engaging in academic dishonesty, including cheating, intentionally
plagiarizing, wrongfully giving or receiving help during an academic
examination, or wrongfully obtaining test copies or scores.

14. Engaging in harassing behavior. The term "harassment" includes, but is not
necessarily limited to slurs, jokes, or other verbal, graphic, or physical conduct
relating to an individual's race, color, sex, national origin, age, or disability. Any
unwelcome sexual advance, request for sexual favors, or other verbal or
physical conduct of a sexual nature constitutes sexual harassment.

15. Bullying by a student or group of students against another student with the
intent to harass, ridicule, humiliate, intimidate, or harm the other student
through overt, repeated acts or gestures, including verbal or written
communication transmitted, and/or physical acts committed or any other
similar behavior is prohibited. This rule also applies when the student(s) are
using property or equipment provided by the school. Please see the following
section for more detail.

16. Engaging in an activity forbidden by the laws of the state of Indiana.

Bullying Prevention & Response

Zion Lutheran School strives to provide a safe, secure, and respectful learning
environment for all students in school buildings, on school grounds, and in
school-sponsored activities. Bullying has a harmful spiritual, social, physical,
psychological, and academic impact on bullies, victims, and bystanders.
Recognizing that home is where the foundation is laid, Zion Lutheran partners with
parents/guardians in providing a reflective model for behavior. Zion Lutheran School
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consistently and attentively addresses bullying so that there is no disruption to the
learning environment and process.

John 13:34-35

Jesus shares these words with us; “A new command | give you: Love one another. As
| have loved you, so you must love one another. By this, all men will know that you
are My disciples if you love one another.” Bullying goes against God's Word.

Definition

The State of Indiana defines bullying as overt, repeated acts or gestures, including:
verbal or written communications transmitted; physical acts committed; or any
other behaviors committed by a student or group of students against another
student with the intent to harass, ridicule, humiliate, intimidate, or harm the other
student.

Bullying may be a frequently repeated behavior and involves an imbalance of
power, resulting in the inability of the victim to defend himself or herself. The
behavior may be motivated by an actual or perceived distinguishing characteristic,
such as, but not limited to, age; national origin; race; ethnicity; gender; physical
attributes; physical or mental ability or disability; and social, economic, or family
status.

Examples of Behavior
Possible examples of bullying behavior include (but are not limited to) the following:

e Physical (e.g., assault, hitting or punching, repetitive actions, kicking, theft,
threatening behavior)

e Verbal (e.g. threatening or intimidating language, teasing or name-calling,
racist remarks, repetitive words, verbal taunts, or put-downs)

e Cyberbullying is harassment via text, email, voicemail, instant messaging,
photo messaging, social media, or any other electronic form or device (e.g,,
spreading cruel rumors, intimidation through gestures, social exclusion, and
sending insulting messages or pictures by mobile phone or internet)

Preventative Actions
e Education & Awareness
o All Zion Lutheran faculty, staff, students, and parents will be issued the
most current version of the bullying policy at the start of each new
school year as included in the Zion Lutheran School Parent & Student
Handbook.
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o Zion Lutheran will conduct bullying identification, prevention, and
reporting education with all students. Lessons will be conducted so as
to be appropriate for each grade level.

o Students and families will receive education on how to report incidents
of bullying to trusted adults so they can be properly addressed by the
school.

e Staff Actions

o All faculty and staff will receive regular comprehensive training on
recognizing, preventing, and addressing bullying incidents and
behaviors.

o Teachers will establish classroom practices and integrate elements into
the curriculum intentionally designed to create an environment free
from bullying.

e Supervision & Monitoring

o Staff members will monitor situations and conditions where bullying is
more likely to occur including lunch breaks, restroom breaks, recess,
and classroom exchanges.

Responsive Actions

1.

Those who believe they have been subjected to bullying should report the
incident to school administration. Students may report the incident to any
adult or staff member with whom they feel comfortable discussing the
situation. The adult shall document and report the incident to school
administration. It is very important that bullying incidents be reported so that
the appropriate steps can be taken.

An online bullying reporting process is also available and can be accessed at
this link: bit.ly/zionbullyreport.

All reported incidents will be thoroughly and promptly investigated by
administrative staff members to determine if the incident is verified. As a
reminder, school staff cannot share any information regarding the
discipline of another child with anyone other than his/her parent or
guardian.

Upon determining and/or substantiating bullying behaviors as defined by the
State of Indiana, school administration will inform the person conducting the
bullying that the behavior is offensive and unwelcome at Zion Lutheran and
must stop immediately. The school administration shall document the
incident and determine an appropriate consequence (please see Tier 2
behavior interventions detailed below). Repeat offenders may be subject to
suspension and/or expulsion.
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5. The school administration will notify the complainant, the alleged bully, and
their parents (if applicable) when the investigation is complete, informing all
individuals involved of the findings of the investigation and the
recommended course of action.

Additional Items
e Retaliation
o Retaliation against any person who reports alleged bullying behaviors
or assists with an investigation will not be tolerated. Retaliation
includes, but is not limited to, any form of intimidation, reprisal, or
harassment. Such actions may result in disciplinary action.
e False Allegations
o False allegations intentionally levied against another individual will not
be tolerated. Such actions may result in disciplinary action.

Possible Disciplinary Interventions for Behaviors

Unfortunately, because of sinful human nature, there are occasions when a child
fails to achieve a sufficient level of self-discipline to function effectively in the
classroom and behavior interventions are necessary.

Because each student is unique, the best intervention for each disciplinary situation
will vary. However, a logical sequence will be followed and there will be
communication with parents and students throughout that sequence. Please see
below for more details.

There are two general tiers of interventions. For the most part, Tier 1 interventions
do not involve administrative approval.

Teachers will use sound professional judgment in determining appropriate
interventions to administer when our guiding principles are not followed. Possible
Tier 1infractions include (but are not limited to) excessive talking, classroom
disruption, horseplay, minor acts of noncompliance, and arguing with adults.
Possible Tier 1 interventions include (but are not limited to) prayer,
apology/forgiveness, clip system, Think Sheets, loss of recess, noon detention, after
school detention, and parent contact/conference. Your child's supervising teacher
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will communicate classroom behaviors and consequences within 24 hours of an
incident occurring via email, Remind message, or phone call. Behaviors and
interventions will also be documented.

Possible Tier 2 infractions include (but are not limited to) theft, bullying, fighting,
drugs, alcohol, vaping, tobacco use, weapons, endangerment, cheating,
pornography, sexual harassment, destruction of school property, and excessive
and/or prolonged classroom disruption. Tier 2 interventions require administrative
action. Possible Tier 2 interventions include (but are not limited to) prayer, contracts,
after-school detention, in-school suspension, out-of-school suspension, parent
conference, and expulsion. Please note that repeating Tier 1 behaviors multiple
times can lead to referral to administration and Tier 2 interventions being
implemented. Administration will communicate regarding Tier 2 behaviors and
interventions via phone call and behaviors and interventions will be documented.

In extreme cases where the teacher and administrator believe that a student’s
behavior is actively detrimental to self or others, the student may be removed from
the classroom and immediately suspended for the day or until the parents, teacher,
and principal can meet and come to a solution.

Specific Procedure for Middle School Classes

The teachers and administrators have developed a procedure that aims to help
students take responsibility for their actions. It will help encourage positive
attitudes and behaviors, and also work toward changing negative attitudes and
behaviors. This procedure follows what is outlined in this handbook, but it is more
specific and will help guide positive and negative consequences.

Expectations at School
Please refer to this handbook under “Student Behavior Expectations and Discipline”

for specific information and examples.

The three guiding principles are: RESPECT, RESPONSIBILITY, and SAFETY. Teachers
will reiterate what these principles look like in the classroom, and we ask that you
reinforce these principles at home.

Unfortunately, because of sinful human nature, there are occasions when a child
fails to achieve a sufficient level of self-discipline to function effectively in the
classroom, and behavior interventions are necessary.
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The following is the course of action at school:
1) The teacher will remind students about the expected, desirable behaviors.
2) The student will be warned to stop the undesirable behavior.
3) If the behavior continues, teachers will record the infraction(s) and inform the
student.
4) 3infractions in a week = phone call home
5) 5infractions in a week = detention

a) Ist time - lunch detention

b) Any time after that, 5 infractions = after-school detention

c) A detention form will be sent home if one is earned. The formm must be
signed and returned the following school day.

d) If a student serves an after-school detention, he/she is ineligible to
participate in extracurricular activities that day (clubs, sports practices,
etc.). Ifitis a game day, the student will sit out for half of the game.

6) 2 after-school detentions = one in-school suspension; a behavior plan meeting
that includes the teacher, parents, and administrator will be held.
7) Any more detentions will incur an out-of-school suspension followed by
further disciplinary actions.
Please note: Infraction counts start over weekly; detentions do not - they are
cumulative.

The following are the positive rewards to reinforce desired behaviors:
*Days with no infractions will accumulate points to be turned in for rewards;
days do not have to be consecutive.
*20 days = One Non-Uniform Pass; 30 days = One Homework Pass good for a
100% grade on a daily assignment as approved by the teacher. The student
chooses which reward they prefer. Points then start over at zero.

Damages

Zion Lutheran School and all of the materials, equipment, facilities, etc., belong to
the members of Zion Lutheran Church. Misuse or abuse of these facilities creates
greater expenses in maintenance and upkeep for everyone. This expense is
eventually passed on to the parents. It is hoped that a feeling of ownership would
develop where all of the students would take great pride in their school and would
treat these facilities and materials with great respect and care. Any unnecessary
hard usage or damage to books, desks, chairs, or school property or equipment will
not be tolerated. Replacement or repair of any item and the cost of labor applicable
is the responsibility of the parent and/or the child. The principal, in consultation with
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the teacher, will make the judgment in all such matters. These fees will be assessed
in the student information system and be reflected in your balance due at the
completion of the school year. Failure to pay for damages will be taken into
consideration for future enrollment.

Dress Code

Our body is a temple of the Holy Spirit. It, therefore, follows that we present our
body as it ought to be done, decently and respectably. In keeping with our Christian
purpose and our effort to maintain the highest all-around standards, all should
strive to reflect this in their appearance.

We believe the personal appearance of students can have a marked effect on a
student’s attitude toward school and the degree of each pupil's achievement at
Zion Lutheran School.

Clothing should be clean and in good repair, not frayed or contain holes. Students
are not to wear hairstyles that distract from the learning environment, including
unnatural hair color or styles. Students should not wear clothing that distracts from
the learning environment or displays an un-Christian or unpatriotic messages or
themes. The teachers and/or principal shall determine what conforms to this policy.

Students will be requested to change clothing should their dress be considered
a violation of this policy. Parents will need to bring appropriate clothing to
school for the day.

The Board of Christian Education has adopted a uniform code of dress. The
following represent the guidelines:

Uniform Tops

All tops (anything worn above the waist) must be purchased from the approved
uniform company, Rocker Apparel. These items will be monogrammed with the
Zion logo. The tops are available in a variety of colors. Polo-style tops include short
and long sleeves, as well as hooded & crewneck sweatshirts. Monogrammed items
also include any top items worn during the school day in the classroom. Parents
may not purchase, wear, or contract a logo design from another company or
persons different than Rocker Apparel for embroidery or school uniform designs,
etc. Zion uses Rocker Apparel for all screen printing for school-related items.
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All K-8 Student Uniform Bottoms

e Pants and shorts must be in the khaki, chino, or dress pants style (business
casual). Cargo pants and shorts are acceptable.
All shorts and skirts must be no shorter than 4 inches above the knee.

e Pants and shorts must either be navy, black, gray, brown, green, or khaki in
color.
All pants and shorts should be purchased to fit properly and ride at the waist.
Pants and shorts should not be frayed or have holes in them. They must have
a finished hem.
Jeans will be allowed only on specially designated “Jeans” days.
Leggings or running tights are not acceptable attire for pants on any school
day.

e Pants and shorts may not be tight-fitting.
Students are not permitted to wear athletic shorts, yoga pants, or athletic
pants on regular uniform days.

Girls may wear the following in navy, black, gray, brown, green, or khaki.

e Plain jumpers, which can be worn with a plain white collared blouse or Zion
Logo polo.

e Skirts and shorts must fit properly and be worn at the waist. All shorts and
skirts must be no shorter than 4 inches above the knee. These items may not
have ruffles or added decoration or designs.

Capri pants are permitted.

e | eggings may be worn under appropriate length skirts and jumpers. These
must be plain in color. Skirts and jumpers must still be within the proper
length described above, even when worn with leggings.

Shoes: Tennis and gym shoes, sandals, flats, and dress shoes are acceptable
footwear. All footwear must have some form of heel strap or enclosed heel. A
separate pair of gym shoes will be kept at school for P.E. classes for the entire school
year. (Non-scuffing soles.) If a child grows out of the current size, a new replacement
pair should be brought in. Students may be asked to change into their gym shoes if
their regular shoes are not appropriate.

Friday Spirit Wear: Students may wear an approved t-shirt for Fridays. These are to
be worn with their uniform pants. Approved Spirit Wear includes: Zion, Dani's

Dreams, LHSI, Camp Lakeview or Camp Lutherhaven, and Thrivent.

Special Days: Zion will announce from time to time the wearing of jeans and other
clothing (i.e., spirit week, athletic team dress up, etc.). Specific guidelines will be
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provided at those times. The third Friday of each month is a designated
non-uniform day.

Non-Uniform Day. For non-uniform days, students may wear casual
school-appropriate clothing, including jeans, pants, shorts (school length), skirts,
dresses, sweatpants, t-shirts, and basketball shorts. Straps on girls’ clothing must be
the width of three adult fingers. Items that are not appropriate for Non-Uniform Day
would include yoga pants, running tights/leggings, jeggings, pajama pants or
shorts, short shorts and skirts, skinny jeans, belly shirts, cut-out or cut-off shirts,
inappropriate or offensive words, words on bottoms, etc. Shoes must have a heel
strap and must be safe for wearing. Non-uniform day passes/rewards may not be
used on Chapel days.

$1Jeans / Shorts / Sweatpants Fridays: Students may pay $1.00 to wear jeans/
shorts/sweatpants on the 2nd Friday of the month. Students may wear sweatpants
that are not skinny jeans, leggings, jeggings, running tights, or tight-fitted
sweatpants or jeans. Jeans/shorts/sweatpants must be free from holes, tears, or
frays. Shorts/skirts must be the appropriate length. Funds raised from $1 Jeans/
Shorts / Sweatpants Fridays go toward the Zion 7th/8th-grade class trip fund.

PROGRAMS & SERVICES

Library

One day each week is set aside for use in the school library.

e Books and paperbacks may be checked out and renewed. Books must be
presented to the librarian when renewal is requested.

e Books must be returned on the due date. After that, they will be considered
late, and fewer books will be allowed to be checked out.

e Reminders for all overdue books will be sent to the classroom.

e A damage fee will be charged if a book is returned in a condition that
indicates it has been mishandled. If a book is not returned one calendar
month from the date it is due, it will be considered missing, and replacement
costs will be assessed.

Athletics
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The opportunity to participate in athletics is available to students in grades five
through eight. Depending on enrollment, fourth-grade students may be invited to
participate. Zion competes primarily with Lutheran schools in the Indianapolis
Lutheran Athletic League, as well as in tournaments and other special contests.
Sports include:

Girls: Volleyball, Co-ed Soccer, Basketball, Cheerleading, and Track

Boys: Co-ed Soccer, Basketball, Volleyball, and Track

Junior Saints: Football, Club Volleyball, Cheerleading, Wrestling, Softball, and
Baseball

Parents will attend a parent information meeting prior to the start of athletics each
season. The Athletic Director of Zion Lutheran School directs the meeting.

Interscholastic Sports Eligibility

It is considered a privilege to represent Zion Lutheran School as a member
of ateam. Students participating in athletics are required to maintain an
acceptable level of academic achievement, Christian conduct, and worship
attendance. The guidelines for eligibility include:

A student with an "F" or "Incomplete" grade will be declared ineligible for team
participation. This determination will be made at midterm and at the end of the
quarter.

e Any student who receives an "F" for the quarter will remain ineligible until the
midterm for the following quarter. At that time the student will be
allowed to participate if the grade has been raised to passing level and the
teacher certifies that the student is demonstrating increased effort in the
classroom.

e A student who receives an incomplete will be allowed to resume participation
when the incomplete work is submitted as long as no additional
homework is left incomplete.

e An'"F"orincomplete received at midterm will make a student ineligible for
the two weeks beginning with the day the mid-term is sent home. After
those two weeks, the teacher, athletic director, and principal shall
determine whether improvement has been made. If improvement is
made, the student will be declared eligible. If the determination is made that
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insufficient improvement has taken place, the student will then remain
ineligible until the end of the quarter.

A student whose conduct in the classroom, school, or society falls below reasonable
Christian expectations may be declared ineligible for a team until the principal is
satisfied that the conduct of the student has improved sufficiently.

Students participating in weekend tournaments must attend worship on Saturday
or Sunday in order to play in Sunday afternoon games.

Clubs

Zion Lutheran may offer extracurricular activities and teams at various times.
Students enrolled at Zion Lutheran School, who meet the necessary requirements,
are welcome to participate. Clubs may include, but are not limited to, Robotics,
Lego, Cooking, Baking, Bible Studies, Bell Choir, Dani's Dreams, etc. based on
student interest and adult volunteer leaders. Zion Faculty/Staff organizes clubs;
clubs may be led by faculty, staff, or volunteers.

Only Zion Lutheran School students are allowed to attend and participate in school
activities, including but not limited to dances, clubs, and sports.

Lutheran School Competitions, Gatherings, & Servant
Events

Lutheran School Competitions and Gatherings

The Central Indiana Lutheran Schools gather students together for various activities
including, but not limited to, Bible Quiz, Sci-Fest, and Jr. High Spell Bowl. Students
from Zion will be able to participate in various events according to grade level.
Servant Events

Serving others is part of our ministry at Zion. Students will have many opportunities

to help and serve others by leading chapel, donating items, and service days.
Parents are welcome to participate in whole school activities.
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Extended Care/Before & After School Care

Before and After School Care are available to families.

Before School Care opens at 7.00 am.

Students arriving before 8:00 am will check in at the cafeteria. Students will
have activities to do while waiting for the school day to begin. Students will be
dismissed to go to class at 8:00 am.

Students arriving early on Late Start Wednesdays will check in at the cafeteria
prior to 9:00 am.

Students staying for after-school care will be signed into the Extended Care
program. Students will be able to play games, work on homework, and read
for A.R. Activities are arranged each day for the students to work on or
investigate.

Students may not bring toys, games, or electronics to use during Extended
Care. Such items may be lost, broken or damaged.

Students may not use any digital devices during Extended Care unless they
are working on homework. Students will be monitored.

Students may not use cell phones or Smart Watches during Extended Care
for any purpose. Students may not text, message, or call parents, friends, or
others during the hours of the school day and into Extended Care. The phone
will be confiscated if used.

Parents will pick up their children from Extended Care at the main flagpole
entrance.

Extended Care closes at 5:30 pm each school day.

TUITION & SCHOLARSHIPS

Zion Lutheran Church and School is dedicated to providing Christ-centered
education. We provide quality education to families who desire this for their
children. We are honored to provide this to our community, friends of Zion, and
members of Zion by striving to keep tuition rates at a reasonable cost for families.
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The cost of education continues to increase. The tuition rate reflects the cost of
education, and we strive to keep out-of-pocket costs reasonable and affordable.
Zion is blessed to have the support of our congregation, community, and generous
donors to keep fees as low as possible. Zion Lutheran Church supports each family
through generous financial commitments to educating children. Members of Zion
Lutheran Church, who are active and participating, can receive a tuition discount as
a member who supports the ministry of education.

Scholarship Opportunities are available:
1. Zion offers scholarships through various means. Scholarship opportunities
include:
a. Indiana Choice Scholarship
i.  Scholarship funds provided through the state of Indiana.
b. SGO Scholarship
i. Scholarship funded by generous donors to the Lutheran SGO for
Zion.
c. Zion Scholarship - There are 3 types of Zion scholarships for our families.
i. Zion Helping Hands Scholarship- This scholarship is provided to
students based on financial need as determined by household
income. Awards are given based on a family's income range
according to the FFRL percentages.

2. You may request assistance by emailing administration at Zion.

3. All scholarships require verification of a family’'s household size and adjusted
gross income. This is verified by providing the Federal tax returns, more
specifically the 1040 form. Even though the Indiana Choice scholarship is
universal in 2026-2027, we still need proof of residence and tax
documentation for SGO and internal Zion scholarships. Zion cannot apply for
scholarships until all documentation is provided.

4. Meetings with administration will be required for scholarship verification and
awards each year. Meetings take place in the late spring and into the
summer to sign paperwork.

5. Families who do not qualify for an SGO need to provide their tax returns to
still receive a Helping Hands Scholarship.
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	Safety Drills and Student Training 
	Staff Training and Background Checks 
	Parent, Guardian, and Visitor Responsibility 
	Parent and Visitor Conduct 
	Communication During Safety Events 
	Student Release and Reunification 
	Student Responsibility 
	Seclusion and Restraint Plan Notice 
	Administrative Authority 

	Substance Use/Weapons 
	Substance Use and Prohibited Items 
	Medication 
	 
	Weapons and Dangerous Items 
	Look-Alike, “Pretend,” or Novelty Items 
	Reporting Safety Concerns 
	Search, Seizure, and Investigation 
	Parent/Guardian Notification 
	Law Enforcement and Emergency Response 
	Discipline and School Response 
	Support, Restoration, and Accountability 
	Application Outside of School 
	Administrative Discretion 

	Search & Seizure 
	 
	Reasonable Suspicion 
	School-Owned Property 
	Personal Belongings 
	 
	Personal Electronic Devices 
	Seizure of Items 
	Searches Involving Safety Threats, Weapons, Drugs, or Illegal Items 
	Respect for Student Dignity 
	Parent/Guardian Notification 
	Cooperation with School Officials 
	Application Beyond the School Building 
	Administrative Discretion 

	Child Abuse & Neglect Reporting 
	Duty to Report 
	Reasonable Suspicion 
	No Internal Investigation Before Reporting 
	Parent/Guardian Notification 
	Confidentiality 
	Documentation 
	 
	Cooperation with Authorities 
	Protection from Retaliation 
	Training and Awareness 


	STUDENT BEHAVIOR EXPECTATIONS & DISCIPLINE 
	Behavior Expectations 
	Bullying Prevention & Response 
	Possible Disciplinary Interventions for Behaviors 
	Specific Procedure for Middle School Classes 
	 
	Damages 
	Dress Code 

	PROGRAMS & SERVICES 
	Library 
	Athletics 
	Clubs 
	 
	Lutheran School Competitions, Gatherings, & Servant Events 
	Extended Care/Before & After School Care 

	TUITION & SCHOLARSHIPS 
	The cost of education continues to increase. The tuition rate reflects the cost of education, and we strive to keep out-of-pocket costs reasonable and affordable.  Zion is blessed to have the support of our congregation, community, and generous donors to keep fees as low as possible. Zion Lutheran Church supports each family through generous financial commitments to educating children. Members of Zion Lutheran Church, who are active and participating, can receive a tuition discount as a member who supports the ministry of education.  


